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AOMUWHUCTPALUA §
FOPOACKOIO OKPYI'A NEPEBO3CKUU
HWXEMOPOOCKOU OBJIACTHU

MOCTAHOBINEHWE

29.05.2020  No 618

O6 yTBepxaeHUM agMUHUCTPATUBHOIO perfiameHTa no npeaocTaBlieHU
rocynapcTBEHHOM YCIyrM Ha TeppuTopumM ropoackoro okpyra lNepeBo3ckum
Huxeropoackon obnactm «Bblgaya onekyHam n noneymTensm paspeLlueHun m
o6s3aTenbHbIX A4NA UCNOSTHEHMA YKa3aHMW B NUCbMEHHOWN (hopMe B OTHOLLUEHUMU
pacnopsikeHMss UMyLLLeCTBOM NOJOMNEYHbIX»

B cootBetctBUN ¢ DegepanbHbiM 3akoHOM oT 27 utona 2010 roga Ne 210-03 «O6
opraHuMsauun npeaocTaBreHns rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyry, CeMenHbIm
kogekcom Poccunckon depepaumn, noctaHosneHnem [lpasutensctBa Poccumnckomn
depepaumm ot 16 maa 2011 roga Ne 373 «O paspaboTtke u YyTBEpPXOAEHUM
aAMWHUCTPATUBHbLIX  PErfamMeHTOB  OCYLLECTBMEHUA  FOCYy4apCTBEHHOMO  KOHTPOMs
(Hags3opa) W aAMUHUCTPATUBHBLIX perfnamMeHToB NpefoCTaBfieHUs FOCYAapCTBEHHbIX
ycnyr», noctaHoeneHnem [lpaButensctea Hwxkeropoackon obnactn ot 22 Hosbps 2007
roga Ne 430 «O lNopsgke pa3paboTkm 1 yTBEPXKAEHNA agMUHUCTPATUBHBLIX PErNTaMeHTOB
OCYLLECTBMNEHNSA  FOCyQapCTBEHHOIO  KOHTpons  (Hags3opa) WM aAMUHUCTPATUBHbBIX
pernamMeHToB MNpefoCcTaBfeHns rocygapCTBEHHbIX ycnyr B Hwkeropogckon obnactuy,
pacnopsbkeHnem [NpasutensctBa Hwxeropoackon obnactu ot 29 anpens 2010 roga Ne
773-p «O6 yTBepXOeHUW KaneHaapHoro nnaHa nepexoda Ha npefocTaBneHue
nepBoOOYEpPEOHbIX TOCYAAPCTBEHHbBIX, MYHUUMMNANbHLIX W MHbIX YCAYr, OKa3blBaeMbIX
opraHamn ucrnonHuTenbHon Bnactu Hwkeropogckon obnactn, opraHamMm MEeCTHOro
camoynpasneHus MYHULUMNANbHbIX obpasoBaHum Hwxeropogckon obnactu,
rocygapCTBeHHbIMWU U MyHUUMNanbHbIMU  yypexaeHuamn Hwkeropogckon obnactun B
9NEKTPOHHOM BMAE», NOCTAHOBMEHWEM aAMWHUCTPaLUKN ropoacKkoro okpyra NepeBo3ckui
Hwxkeropoackon obnactn ot 26 deBpans 2020 roga Ne 227-n «O nopsigke paspaboTku n
YyTBEPXAEHUS aAMUHUCTPATUBHBIX PErNaMeHTOB UCNONTHEHNA MYHULUMNANbHBIX YHKUUA 1
aAMUHUCTPATUBHLIX  pernamMeHToB  NpefoCTaBfieHUss  MyHUUMNanbHbIX — yCnyr B
agMuHUCTpauumn  ropogckoro  okpyra [lepeBosckuin  Hwxkeropoackon — obnactuy,
aAMUHUCTPpaLMs ropoackoro okpyra NepeBo3sckuin Hukeropoackon obnactu
nocTtTaHoOBNAeT:

1.YTBEpANTL Npunaraembini agMUHUCTPATUBHLIN perfiameHT no NpeaoCcTaBfeHnIO Ha
Tepputopumn ropoackoro okpyra lNepeso3sckuii Hmxkeropoackon obnactn rocyaapcTBEHHOM
ycnyrm  «Bblgada onekyHaMm M noneuuMtenam paspelleHnn n  obasaTtenbHbiX AN
WCMOMNHEHNSA yKa3aHUM B NMUCbMEHHON POpMe B OTHOLLUEHUN pacropsiXeHUs UMYLLLECTBOM
nodoneyYHbIX» (aanee - pernameHT).

2.¥YnpaBneHunto 006pa3oBaHWs, MOMOOEXHON MOMUTUKM WU coumanbHO-NPaBOBOM
3aWwmMTbl OeTcTBa agMUMHUCTpauMM ropoackoro okpyra [lepeBosckuin Huxkeropoackon
obnactn (H.B. KoHagpawoga):

2.1.0cywwecTBnsATb  UCNOSIHEHWE T[OCYOAPCTBEHHOW YCRyrM B COOTBETCTBUMM C
perrnaMmeHToM.
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2.2.06ecneunTb BKIIOMEHME perfnamMeHTa B roCyAapCTBEHHY WMH(OPMAaLMOHHYHO
cuctemy Hwmxkeropogckon obnactm «PeecTp rocygapCTBEHHbIX M MyHUUMNAMbHbBIX YCRyr
(dbyHKUMI), npenocTaBnAemMbiX (MCMOMHAEMbIX) OpraHamuM WCMNOSTHUTENbHOW BRacTtu
Hwxeropoackon obnactm M opraHamm MECTHOrO camoynpaBfeHns MyHUUUNanbHbIX
panoHOB WM rOPOACKMX OKpyroB Hwkeropopckon obnactu» B TedeHne 30 OgHen co OHSA
nognucaHnsa HacTOSILLEro NOCTaHOBIIEHWS.

2.3.HanpaButTb KOMMIO MpOEKTa pernaMmeHTa B CeKTop WHgopmaTtMsauum wu
AerionpousBOACTBa OpraHM3aUMOHHO-MPaBOBOro ynpasneHus agMUHUCTpaLmMmM ropoackoro
okpyra lNepeBoackuii Humxeropoackon obnactu (O.B. AbnunsnHa) He no3gHee 5 paboumx
AHEeN Co OHA NoANMCaHNA HaCTOALLEro NOCTaHOBMEHNUS.

3.0OpraHnsaunoHHO-NPaBoOBOMY YNpaBIieHUI0 agMWUHUCTPaLUM FOPOLCKOro OKpyra
MepeBo3ckun Hwxkeropoackon obnactm (E.H.I'ycea) obecneunTtb onybnukoBaHune
HaCTOSILLEero NOCTaHOBMEHNA B NepMoanyeckoM nevaTtHoM nsgaHum rasete «HoBbIM NyTb»
N pasmeLleHne Ha oduumanbHOM canTe agMUHUCTPaLMKM ropoLCKoro okpyra lepeBo3ckui
Hwxeropoackon obnactm B MHpOPMaLNOHHO-TENEKOMMYHUKALNOHHOW ceTn «HTepHeT»
no agpecy:http://www.pvzrayon.ru.

4.HacTtosiee mnoCTaHOBIIEHMe BCTynaeTr B Curly nocre ero  oduumansHOro
onybnukoBaHus.

5.KOHTpONb 3a WUCMOMHEHWEM HaCcTOSALWEro MoCTaHOBMEHNA BO3JOXWUTb Ha
3amecTutena rnasbl agMUHUCTPaAUMK, HayarnbHWKa YnpasrneHus obpas3oBaHus,
MOSOAEXHON MOSNIMTUKM W COLMarnbHO-NPaBOBOM 3alnTbl AeTCTBa aAMUHUCTpaLMK
ropofckoro okpyra lNepesoackui Huxeropogckon obnactn KoHgpaiwosy H.B.
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MOANMHHMK 3NEKTPOHHOIO AOKYMEHTa, NoAnMcaHHoro 3I1,
XPaHUTCS B CUCTEME 3/IEKTPOHHOrO0 AOKYMEHTOO60pOTa
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KoMy BblgaH: TpyHuHa HaTanbs MvxaiinosHa
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YTBEPXOEH

NOCTaHOBIEHNEM aMUHUCTPaLUK
ropoackoro okpyra lNepeBo3sckun
Hwxeropoackon obnactu

Ne -Mn

AQMWHUCTPATUBHbLIN pernameHT
no nNpeAoCcTaBfIeHUIO Ha TePPUTOPUM FOPOACKOro okpyra lNMepeBo3ckui
Hwxxeropoackon o6nact rocyaapCcTBeHHOM yCnyrm
«Bblgaya onekyHam 1 noneyMTensam paspeLleHun u obasartenbHbIX AN
MCMNOJIHEHUSA yKa3aHMW B NUCbMEHHOM ¢hopMe B OTHOLLUEHUU pacnopsiKeHUs
MMYLLLECTBOM NOAOMNEYHbIX»

[. OBWME MOJIOXKEHNA

1.1.  AOMWHUCTPATMBHBLIA  pernameHT agMWHUCTPAUUK  FOPOACKOro  OKpyra
MepeBo3ckun Hmxeropoackon obnactu no npeaocTaBfeHUo rocygapCTBEHHOW YCryrn
«Bblgavya onekyHam M noneuynTensamM paspelleHun n obasaTenbHbIX ANs UCNOSTHEeHUSN
YyKa3aHUN B NMMCbMEHHOW (popMe B OTHOLLEHUN pacnopsXKeHUsT UMYLLECTBOM NOSOMNEYHbIX»
(nanee - PernameHT) onpegenseT cTaHAapT nNpefocTaBfieHUsi rocyaapCTBEHHOW YCIyru,
CcOoCTaB, MNOCneAoBaTesNibHOCTb WM CPOKM  BbIMOMHEHUS aOMUHUCTPATUMBHBIX Mpouenyp
(OencTBMi) NpU OCYLLECTBNEHUN MOMHOMOYMIA NO NPeAoCTaBEHN0 rocygapCTBEHHON
ycnyru, a Takke OpMbl KOHTPONA 3a WUCMNONHEHMEeM HacToswero PernameHta u
aocynebHbin (BHecyaebHbIn) nopsiaok obxanoBaHusa peleHun n genctenin (besgencrans)
opraHa npeaocTaBnALLEro rocygapCTBEHHYH0 YCIyry, OOIMKHOCTHBIX ML,

1.2. 3agBuTenamMu npu npegocTaBeHnmn rocyaapCTBEHHON YCyrn ABMASIIOTCS:

3aKOHHble NpeAcTaBUTENN HECOBEPLUEHHONETHUX rpaxaaH (poauTenu, OneKyHbl
(noneunTtenn), npuemMHble poauTenu, pykoBoauTenu obpasoBaTeribHbIX, MeAULMHCKUX
yuypexaeHun ana  geTten-cupoTt, AeTen, ocTaBwuxca 6e3 nonevyeHus poauTenen),
3aperncTpupoOBaHHbIX U MPOXUBAKOLWNX HA TEPPUTOPUN FOPOaCKOro okpyra lNepeBo3ckun
Hwxeropoackon obnacty;

HecoBepLUEHHOMNETHUE rpaxaaHe B Bo3pacTte oT 14 go 18 net, gencreyowme C
cornacusa  3akOHHbIX MpeAcTaBUTENEn, 3aperncTpupoBaHHble W MpOXMBaKWOLWME Ha
TeppuUTopun ropoackoro okpyra Nepesosckuin Huxeropoackon obnacTu.

"ocymapcTBeHHas ycnyra He NpeaocTaBnaeTcs:

nuyam, NPU3HaHHbIM cyoom HeeecnocobHbIMK nnu OrpaHN4YeHHO
[eecnocobHbIMU;

nvuam, NUWEHHbIM NO Cyay POAUTENbCKMX NpPaB WM OrpaHWYeHHbIM CyaoM B
pPOOUTENBCKNX NpaBax.

1.3. [lpepgBaputenbHoe paspelleHne aaMUHUCTpauMM  FOPOACKOro  OKpyra
MepeBo3ckun Hwxkeropoackon o6nactm Ha COBEPLUEHWE COENMOK C  UMYLLECTBOM
HecoBepLUEHHOMNETHEro TpebyeTcs B cryvasax:

1) caaum nmyLecTBa HeCOBEPLUEHHOMNETHEro B HaeM (apeHay), B 6e3so3amesgHoe
nosib30BaHWe unu B 3anor;

2) OTYYXXOEHMS WMYyLecTBa HeCOBEpPLUEHHONETHero (mpogaxa, MeHa unu
AapeHue);

3) coBeplleHMs CcOernok, Briekylwmux 3a cobor OTka3 OT npuHagnexawmx
HecoBepLUEHHONETHEMY MNpaB;

4) pasgena umyLecTBa HeCOBEPLUEHHONETHErO MW Bbl4EN U3 HEro LOMnew;

5) CHATMA OEHEXHbIX CPeACTB, NpUHagNexallnx HeCOBEPLUEHHOIETHEMY;

6) coBepleHMa nObbIX ApYyrMx COENoK, BREeKywmx 3a cobon yMeHbLueHue
CTOMMOCTW UMYLLIECTBA HECOBEPLLUEHHONETHETO;

7) B cny4vasix Bblgaun JOBEPEHHOCTN OT MMEHW NOAOMNEYHOrO.



1.3.1 T[pegBaputenbHoe paspelleHve aaMUHUCTpauUn ropoackoro  OKpyra
MepeBo3ckun Hwmxeropogckon obnactu TpebyeTcs Takke B Chnydvasix, ecnv AOenCTBuS
3aKOHHbIX NpeAcTaBUTENEeN MOryT NoBneYyb 3a cOO0M YMeHbLUEHME CTOMMOCTU UMYLLIECTBA
HEeCOBEpPLLEHHONETHErO, B TOM YMChe Npu:

1) oTKase OT ucka, NogaHHOro B MHTepecax HeCOBEPLUEHHONETHETO;

2) 3aknto4veHun B cyaebHomM pasbupartenbCTBe MUPOBOrO COrfalleHns 0T UMEHU
HeCOBEpPLLEHHOSETHETO;

3) 3aKknyYeHUn MWUPOBOrO COrMaleHnss C AO0SPKHUKOM MO UCNONHUTENbHOMY
NPOM3BOACTBY, B KOTOPOM HECOBEPLLUEHHONETHUIN ABNAETCH B3blCKaTENEM.

1.4. CBegeHus 0 MecTe HaxoxaeHus u rpadpuke paboTbl, cnpaBo4vHbIX TenedoHax,
agpecax 9neKTPOHHOW MOYTbl AOJMKHOCTHBLIX NML, OTBETCTBEHHbIX 3a npefocTaBreHue
rocyaapCTBEHHOM YCIyru:

MecTononoxeHue YnpasneHus obpasoBaHus, MOSTIOAEXHOW NONUTUKMA N COLMAnbHO-
npaBoBOM 3alinMTbl AeTcTBa aAMUHUCTpaUUM  ropoackoro okpyra [lepeBo3ckun
Hwxeropoackon obnacTtu (aanee — YnpasneHve obpasoBaHus):

607400, r. MNepeBo3, npocnekT CoBeTckun, Aom 8.

rpadouk paboTbl YnpaBneHus:

noHeaernbHuK - yeteepr - 8.00 - 17.00;

naTHuua - 8.00 - 16.00;

nepepsbliB Ha 06ea - 12.00 - 13.00;

cybboTa, BOCKpeceHbe - BbIXOAHbIE OHW;

TenedoH anga cnpaBok: (83148) 5-28-41;

afipec ANeKTPOHHOM NoYTLI: rmik___per@rambler.ru.

AOMUHUCTPATUBHbIE  OENCTBUA YnpaBsneHus obpasoBaHus B pamkax
npeaocTaBnNeHNsa rocyaapCTBEHHOM YCRyrn NPOU3BOAATCA rNaBHbIM ChneuuManMcTom no
OXpaHe fgeTcTBa YnpaBneHus obpasoBaHus (4anee — cneynanmcr).

Mprem 3aaBuTENEN OCYLLIECTBNAETCA CNeunanmucTom no NnoHeaenbHMKam 1 cpegam ¢
8.00 oo 17.00.

Bpemsa npegoctaBneHus nepepbiBa ANsi OTAbIXa U NUTaHUA cneumanucTa No oxpaHe
petctBa YnpasneHua obpasoBaHMs  yCTaHaBnMBaeTCs NpaBuilaMu  BHYTPEHHEro
Tpygosoro pacnopsgka (12.00 - 13.00).

1.4.1. Hcbopmaumsi No NnpefocTaBneHno rocy4apCTBEHHOM YCIyrn pasMeLlaeTca Ha
oduumanbHOM canTe agMUHUCTPaLMM ropoackoro okpyra NepeBosckuii B ceTn MHTepHeT
http://www.pvzrayon.ru/, Ha canTe rocyaapCTBEHHOW WH(OPMALNOHHON CUCTEMBI
Hwxeropoackon  obnactm  «EauHbIN WIHTepHeT-nopTan  rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (pyHkuun) Huxeroponckon obnactm» B cetn VIHTepHeT (ganee -
Moptan) http://www.gu.nnov.ru/, B ne4yatHon popme Ha WHPOPMAUNOHHOM CTeHae
YnpaBneHusa obpasoBaHus.

Ha uwHdopmauynoHHOM cTeHge B YnpaBneHun obpasoBaHus, a Takke Ha UHTepHeT-
canTe pasmellaeTca crnegyowasa nHgpopmaums:

- W3BMEYEHNs M3 3aKOHOA4ATESNbHbIX WM WHbIX HOPMAaTUBHbLIX MNPABOBbLIX AaKTOB,
copepXallumMx HOpMbl, perynupylolmne AesTenbHOCTb MO MCMOMHEHUIO MYHULUMNANbHOM
ycnyru;

- TEKCT HaCTOSALEro pernameHta C NpunoXeHnsMn (NonHas Bepcusi pasMeLLaeTcs
Ha oduunanbHOM canWTe aAMUHUCTpaUUM  FOPOACKOro  okpyra  [lepeBo3ckun
Hwxeropoackon obnactu B cetn IHTepHeT, nssneyeHuns - Ha MHPOPMaLMOHHOM CTEHAE);

- NepeYHn JOKYMEHTOB, HEOBXOANMbIX ANs NonyvyeHns ycnyrm «Bblgada onekyHam u
noneynTensam paspelleHun n obsasaTenbHbiX ANA UCNOMHEHUSA yKasaHui B NMUCbMEHHOW
dopMe B OTHOLWIEHUM pPaCMOPSKEHUS UMYLLECTBOM MOAOMEYHbIX», U TpeboBaHus,
npeabsBrsemMble K 3TUM AOKYMEHTaM;

- MecTopacnosioxeHue, rpaduvk (pexum) paboTbl, HOMepa TenedoHoB, agpeca
WHTEPHET-CanNTOB N ANEKTPOHHOW NOYTbI YnpaBneHusa obpasoBaHus;

- MHas WHgopMaumsa, obsizaTenbHoe npeaocTaBrieHMe KOTOPOW MpeaycMOTPEHO
3aKoHOAAaTeNbLCTBOM.
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1.4.2. WHopmauua O nopsgke npeaocTtaBneHns rocyaapCTBEHHOW  YCIyrn
AOBOOUTCA A0 CBeAEHUSA 3asBUTESNEN:

- no TenecoHam (83148) 5-28-41, (83148) 5-26-69, anekTpoHHOM NoYTe YnpasneHus
obpasoBaHus: rmik__per@rambler.ru;

- NpY NU4HOM obpalleHun rpaxgaH, NocpeacTBOM pasMeLleHus Ha oduLumanbHOM
canTe agMuUHUCTpauumn ropoackoro okpyra Nepeso3sckuin Huxeropoackon obnactu B cetu
NHTepHerT;

- Ha NHOpPMaLMOHHOM CcTeHae YnpaBneHnst obpasoBaHus.

KoHcynbTaumm npegoctaBnaoTcs No BONpocaMm:

- KOMMMEKTHOCTU (OOCTaTOYHOCTU) AOKYMEHTOB, HEOOXOAWMbIX ANs MNOSyYyeHus
rocyfapCTBEHHOWN yCnyru;

- NPaBUNbHOCTN OMOPMIIEHMS OOKYMEHTOB, HeobXoAuMMbIX AN npefocTaBrieHus
rocyaapCTBEHHOWN yCnyru;

- 0 nopsigke obxanoBaHusa gencteun (6e3nencTens) 1 peLLeHNin, OCYLLIECTBIISIEMbIX U
NPUHUMaeMbIX B Xo4e NpeaoCcTaBlieHNs rocy4apCTBEHHOM YCnyru;

- WHbIM BOMpoOCaM, BO3HMKAWLWMM Yy 3aaBUTENs Mpu  nNpegocTaBfieHun
rocyaapCTBEHHOWN YCNnyriu.

1.4.3. lNMpwn oTBeTE Ha TenedoHHbIE 3BOHKM crneunanucT YnpasneHuss obpasoBaHus,
OCYLLECTBNALNN KOHCYSTbTUPOBaHUE, CHAB TPYOKY, Ha3biBaeT haMununio, UMs, 0THECTBO,
3aHMMaeMylo AOSMKHOCTb, BO BpeMS pa3roBopa MPOU3HOCHAT croBa 4eTko, usberaet
«napannesnbHbIX pasroBOPOB» C OKpyXalowumn noabMu. B KOHLE KOHCYnbTUpOBaHMUSA
cneumanucty YnpasneHuss o6pasoBaHUsA, OCYLIECTBNAKOLEMY KOHCYNbTUPOBaHWE,
HeobXoOUMO KpaTKO NoABECTU UTOrM W NepeynucnuTb OeWCTBULA, KOoTopble Hago
nNpeanpyHATL 3aUHTEPECOBaHHOMY NnLLy.

OTBeTbl Ha MUCbMEHHble obpalleHusi, NOCTynMBLUME MO MNOYTEe, MO SNEKTPOHHON
noyTe, HanpasnATCA B 3aBUCMMOCTU OT cnocoba obpalleHnsa 3anHTepecoBaHHOro nuua:
NOYTOBbLIM OTMNPaBEHNEM, MO INIEKTPOHHON NoYTe.

NHavBuayanbHoOe NUCbMEHHOE WHMOPMMpOBaHME LOSMKHO coaepaTb OTBETbl Ha
NnocTaBfieHHble BOMPOCHI, [OOMMKHOCTb, aMunuio, uHUUMaNbl U HoMmep TenedoHa
ncnonHutens. OTBeT NognUCbIBaeTCa HavanbHUKOM YnpasneHus obpasoBaHus (ganee -
HavanbHuK). lMCbMO HanpaBnseTcs B CPOK, He npesbiwarwowmn 30 gHen co AOHA
NOCTYNeHns MMCbMEHHOTO obpaLleHns 3anHTEepeCcoBaHHOIoO niua 3a
MHPOPMUPOBAHNEM.

Il. CTAHOAPT MPEAOCTABIEHWA TOCYOAPCTBEHHOW YCNYT U

2.1. HaumeHoBaHne rocygapCTBEHHOW YCRyrn - Bblgada OneKyHam M nonevyntensm
paspeleHnn n obssaTenbHbIX O WUCMOMHEHUS yKasaHUn B MNUCbMEHHOW dopMe B
OTHOLLEHMM PACNOPSKEHUS UMYLLLECTBOM MOAOMNEYHbIX.

2.2. locygapctBeHHas ycnyra «Bblgada onekyHam v noneynTtensam paspeLueHnn u
obssaTtenbHbIX A1 UCMNOSIHEHUST YKas3aHUA B MNUCbMEHHOW opMe B OTHOLUEHUU
pacrnopsikeHNs  UMYLLECTBOM  MOAOMEYHbIX»  MNPefoCTaBnseTcs  agMUHUCTpaUMENn
ropofckoro okpyra lNepeBoackuii Huxeropoackon obractn 1 ocyLecTBAsSETCS Yyepes ee
CTPYKTYpHOE noapasgeneHne - YnpasrneHne o0pa3oBaHWs MOJSIOLEXHOW MOMUTUKU U
coumarnbHO-NPaBoOBOM 3alUNTbl 4eTCTBA afMUHUCTPALUKN rOPOACKOro okpyra NepeBo3ckui,
NCNOSHSAOLWEE OTAENbHblE rOCYy4AaPCTBEHHbIE NMOSTHOMOYUA B obnactu AeaTenbHOCTU No
oneke W MoneynTenbCTBY B OTHOLIEHWM HECOBEPLUEHHONETHUX rpaxaaH (nanee —
Ynpasnenune obpasoBaHud). OTBETCTBEHHLIM NMLIOM 3@ MCMNOSHEHME rOCYAapCTBEHHOM
ycrnyrn siBNSieTCs rnaBHbIA CneumanucT No oxpaHe getcrea YnpasreHus obpasoBaHus.

2.3. KoHeYHbIM pe3ynbTaToOM NpefocTaBreHns rocygapCTBEHHON YCnyru siBnsieTcs
BblAa4a 3asaBUTENIO (3adBUTENAM) MOCTAHOBMEHUA agMUHUCTPaALMM FOPOLACKOro OKpyra
MepeBo3ckun Hwxeropoackon obnactm O paspelleHun Ha OTYYXAeHue uMyLecTBa
HeCOBEpPLUEHHONETHENO, 3aperMcTpupoBaHHOIO MO MECTY XUTENbCTBa Ha TeppuTopuu
ropogckoro okpyra [lepeBo3ckun Hwxkeropogckon obnactn, nmMbo NUCbMEHHOTO
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yBEeOMMEHNA agMUHMCTPaLMm ropoackoro okpyra Nepesosckuin Huxeropoackom obnactu
00 oTKase B Bblaye AaHHOro paspeLueHus.

2.4. Cpoku npefocTaBrieHns rocyaapCTBEHHOM YCMyri.

OO CpoK pacCMOTPEHUs 3asiBNEHWA rpaxnaH O Bbldaye paspelleHus Ha
coBepLUeHMe COeNlkM C UMYLLEeCTBOM HEeCOBEPLUEHHONETHUX - NATHaAUaTh KaneHOapHbIX
AHEN CO OHA perncTpaumm 3asiBreHns 1 NonHoro naketa JOKYMEHTOB.

3asiBneHne perncTtpupyeTcs B XypHane perncrpauumn 3asiBNeHWn, MPUHATBIX OT
rpaxgaH, B AeHb obpaleHus, npu nudHom obpalleHnn 3asBuTenen B OTAENbl ONEKn U
noneynTenbctBa YnpaeneHuss obpasoBaHMs aAMUHUCTpaLMM  FOPOACKOro  OKpyra
MepeBo3ckun Hmxeropoackom obnactu.

CpoK wucnpaBneHnss TexHUYEeCKUX OLwWnOOK, OONYLIEeHHbIX Mpu npeaocTaBneHnn
rocydapCTBEHHOM YyCryrn, He AOfKeH npeBblwaTtb 1 OHA C MOMeHTa OOHapyXeHus
oWwnbKN MNn nonyyeHnsa ot Nboro 3anHTEPEeCOBAHHOINO nvua B NMUCbMEHHOW dopme
3asBneHns o6 owmnbke B 3anucax. CneunanucT YnpaBneHus obpasoBaHus B Te4yeHue
OQHOro OHS CO OHA NpeaoCcTaBnNeHWs OOKYMEHTOB, COOTBETCTBYHOLLMX TpeboBaHuAM,
YCTaHOBJIEHHbIX NYHKTOM 2.6. HacToswero PernameHTa, oopMnsaeT ux u nognucbiBaeT y
HavanbHWKa YnpasneHus obpasoBaHu4.

Mopsigok paboTbl C 3asBNeHMeM W MNaKeTOM [AOKYMEHTOB, NpPeaCTaBliEHHbIM B
3NEeKTPOHHOM BUAE, aHanorn4deH nopsiaky paboTsl ¢ 3adBNeHNEM M NakeToM LOKYMEHTOB,
npeacTaBneHHbIM rpaXxgaHnHoMm npu obpalleHum Ha npuem B YnpasneHne obpasoBaHus
ANa  npeacTaBfeHus rocygapcTBeHHon ycnyrn. B aToM cnyyae pgaTtonm  Havana
npeaocTaBneHnsa rocygapCTBEHHON YCNyrn cyutTaeTcs gaTta NnonydeHus cneumanncTom
YnpaesneHna obpasoBaHua 3asiBeHUda U HeobxoguMMoro mnaketa [OOKYMEHTOB B
anekTpoHHon dopme. OTBET NO pesynbTaTaM pPacCMOTPEHUs BblAaeTCs 3asBUTESNO
nn4yHo, NMbo HanpaBnsAeTcsa B NMCbMEHHOM BMAE MO afpecy, ykasaHHOMY B 3aABMEHUM.

[laTon Ha4ana npegocTtaBrieHns rocyaapCcTBEHHOM yCnyrn nNpu nogadve 3adaBneHns u
HeobXxoauMMOro nakeTa AOKYMEHTOB MO MOYTe CUYUTAeTCs gaTa MosfydeHus 3asiBrieHus
crneumanucTom YnpaeneHns obpasoBaHus. OTBeT nNO pesynbTaTaM pPacCMOTPEHMS
BblAaeTcs 3asiBUTEN0 JIMYHO, NGO HanpasnseTcs B MUCbMEHHOM Buae Mo ajpecy,
YyKa3aHHOMY B 3asiBNEHUN.

B cnyyae nonoXuternbHOro paccMOTpPEHUsl 3asiBNeHus, cneuuanuct YnpaBneHus
obpasoBaHna WHdOpMUpPYET 3asBuTensa (nNu4Ho, nNubo no noyte, nMbo no agpecy
9NEKTPOHHOM MOYTbl 3aaBUTENA) O HEOoBXOAMMOCTM €ero JfMYHOro NPUCYTCTBUS B
YnpasneHun obpasoBaHus ¢ opurmHanamMm Bcex npeacTaBneHHbIX JOKYMEHTOB.

lMpoxoxaeHne OTAENbHbIX aAMUHUCTPATMBHBIX npouenyp, Heobxogumbix 4ns
npeaocTaBneHnsa rocygapCTBEHHON YCyrn, OCyLLEeCTBASIETCS B CrieayroLmne CpoKu:

- BpemMs OXugaHus B o4yepeau npu  nogade 3asiBUTENIEM [JOKYMEHTOB O
npeaocTaBneHNN rocyaapCTBEHHOM YCNYrn He AOMMKHO NpeBbIWwaTth 15 MUHYT;

- BpeMsa OXugaHusi B o4depeau nNpu MNoflydeHUM pesynbtata npegoctaBneHnsd
rocyfapcTBEHHOW ycnyru coctaBndaeT 15 MUHYT;

- BpeMsi npMema OOKYMEHTOB, HeObXoANMbIX OS5 NpeaoCTaBneHnsa rocyaapcTBEHHOM
yCriyru, He JOSMKHO npesBbiwaTb 10 MUHYT;

- BpemMs MNpPOBEPKN Hanunuust y 3aaBUTENnd Bcex Hagnexawmm obpasom
OPOPMMEHHbIX AOKYMEHTOB, HeOobXoauMbIX ANA nNpeaocTaBNeHns rocyaapCTBEHHON
YCNyru, He OOMMKHO NpeBbIaTth 15 MUHYT;

- BPEMS YCTHOIO MH(POPMNPOBAHUSA HE OOITDKHO NpeBbiwaTh 15 MUHYT.

2.5. TllepeyeHb HOPMATMBHbLIX MPaABOBbIX aKTOB, PEryfMpyoLWMX OTHOLLEHMS,
BO3HMKaOLLMEe B CBA3U C NpeocTaBreHneM rocyaapCTBEHHOW YCNyru:

- KonBeHums OOH o npaBax pebeHka;

- KoHcTutyuma Poccumnckon depepauum;

- CemenHbin kogekc Poccuinckon degepauum ot 29 aekabps1995 roga Ne 223-03;

- ®epepanbHbIn 3akoH OT 24 nions 1998 roga Ne 124-®3 «O6 OCHOBHbIX rapaHTUsaX
npaB pebeHka B Poccurickon ®eagepaunny;



- ®epepanbHbIv 3akoH «O6 oneke n noneuntenscTBe» oT 24 anpens 2008 roga Ne
48-03;

- ®epepanbHbI 3akoH 0T 6 okTa6psa 2003 roga Ne 131-03 «O6 obwmx npuHUMnax
opraHuMsauun MecTHoro camoynpasneHus Poccuickon ®enepaummy»;

- ®epepanbHbi 3akoH oT 24 anpens 2008 roga Ne 49-03 «O BHECEHUN N3MEHEHWI
B OTAENbHble 3akoHogaTenbHble akTbl Poccurickon depepaumm B CBA3UN C NPUHATUEM
depepanbHoro 3akoHa «O6 oneke U NONEYNTENLCTBEY;

- ®epepanbHbin 3akoH oT 27 wona 2010 roga Ne 210-03 «O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr»;

- ®depepanbHbIn 3akoH OT 6 okTsA6pa 1999 roga Ne 184-03 «O6 obwmx npuHUMnax
opraHuMsauun 3akoHogaTeslbHbIX (NPeACTaBUTENbHbLIX) WM UCMOMHUTENbHBLIX OpraHoB
rocyaapCTBEHHOM BnactTu cybbekToB Poccunckon ®epepaummy»;

- ®epepanbHbii 3akoH oT 16 uonsa 1998 roga Ne 102-d3 «O6 unoteke (3anore
HeOBWKUMOCTN)»;

- ®epepanbHbln 3akoH OT 24 uioHA 1999 roga Ne 120-03 «O6 ocHoBax cUCTEMbI
npodmnakTukn 6e3Haa30pHOCTU N MPaBOHAPYLUEHNA HECOBEPLLUEHHONETHUXY ;

- 3akoH P® ot 04 nonsa 1991 roga Ne 1541-1 «O npmuBatnsauum XmnuuwHoro goHaa B
Poccuinckon degepauumny»;

- 3akoH Hmxkeropoackon obnactu ot 7 ceHTabps 2007 roga Ne 125-3 «O HageneHuu
OpraHoB MECTHOrO CaMOynpaBfieHUsT MyHUMUMNANbHbIX PanWoOHOB M TFOPOACKMX OKpPYros
Hwkeropoackon obnactm  oTAenbHbIMA  FOCYAAPCTBEHHLIMM  MOSIHOMOYUSIMW MO
opraHmM3auun 1 OCyLLECTBINEHUIO AEATENBHOCTM MO ONEKE Y NONEYUTENBCTBY B OTHOLUEHUN
HeCOBEpPLUEHHOMNETHUX rpaXxaaHy;

- 3akoH Hwxeropogckon obnactm ot 29 pekabpsa 2004 roga Ne 161-3 «O6
opraHusauun AesTenbHOCTM MO OXpaHe NpaB AeTen, HYXXAAKLWMXCA B rocyaapCTBEHHON
3awmTe, B Hmxeropoackom obnactmny;

- MocTtaHoeneHue lMpaButensctBa Poccuinckon degepaumm ot 16 maa 2011 roga Ne
373 «O paspaboTke u yTBEPXOEHUM aaMUHUCTPATUBHbBIX PErfnamMeHTOB OCYLLECTBNEHUS
rocydapCTBEHHOro  KOHTponsi  (Hagsopa) W aAMUMHUCTPATUBHBLIX — pPerfiaMmeHToB
npenocTaBneHns rocygapCTBEHHbIX YCIYr»;

- ncbMmo MuHUcTepcTBa obpasoBaHua Poccuinckon depepauum ot 20 deBpans
1995 roga Ne09-M «O 3awmTe XUnuLHbIX NpaB HECOBEPLUEHHONETHUXY;

- NMucbmo muHucTepcTBa obpasosaHuna Poccuinckon ®epgepaunmn ot 09 uioHa 1999
roga Ne 244/26-5 «O pononHUTEmNbHbIX Mepax Mo  3awuTe XKUIULWHbLIX NpaBs
HEeCOBEPLUEHHONETHUXY;

- lMonoxeHne o cneumanucTe NO OXpaHe AeTCTBa MyHMUMMNANbHOrO parnoHa
(ropoackoro okpyra) Hwxeropogckon obnactv, YTBepXOeHHOEe MOCTaHOBIIEHMEM
MpasutensctBa Hmxeropoackon obnactm ot 20 mas 2008 roga Ne 200;

- YcrtaB ropogckoro okpyra [lepeBosckun Hwxeropoackon obnactu, MPUHATBLIN
peweHnem CoBeTa genyTaToB ropoackoro okpyra Nepeso3ckun Huxkeropoackon obnactum
oT 12 dpespans 2018 roga Ne 104 "O npuHATUM YcTaBa ropoackoro okpyra NepeBo3ckun
Hwxeropoackon obnactun”;

- NonoxeHune 06 YnpaeneHun obpasoBaHUsi, MONOAEXKHON MONMUTUKN U couMarnbHO-
NpaBoBOW 3aWuTbl AEeTCTBaA aAMUHMCTpaUMM ropoackoro  okpyra [lepeBo3ckui
Hwxeropoackon obnactn, yTBepxaeHHoe pelweHnem CoBeTa AenyTatoB ropoackoro
okpyra NepeBo3ckuii Hmxeropoackom obnactu nepsoro cosbiBa oT 25 aekabpsa 2017 roga
Ne 78 "O nepeuMmeHoBaHUM YnpaBneHusi obpasoBaHUs, MOSOOEXHOW MONUTUKN U
coumanbHO-NpaBoOBOM 3alUTbl AETCTBA agMUHMUCTpaumm MNepeBo3CKOro MyHMUMNANIbHOro
panoHa Hwxeropogckon obnactu u o6 ytBepxaeHun [lonoxeHunss o6 YnpasneHuu
obpasoBaHnsA, MONOLEXKHON MOMUTUKM U couManbHO-NPaBOBOM 3aWuUTbl AeTCTBa
agMUHUCTpaLmMm ropoackoro okpyra Nepeso3sckunin Hukeropoackon obnactu'.

2.6. WcyepnbiBalWnini nepeyvyeHb [OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUU C
3aKkoHoAdaTeNbHbIMM UMW WHBIMM  HOPMATUBHbIMM  MNPAaBOBbIMM  akTaMn  Ans
npenocTaBneHns rocygapCTBEHHON YCIyru.
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2.6.1.0cHoBaHnemM [Ons npefocTaBfeHuUs rocygapCTBEHHOW YCIyrn SBnsieTcs
HenocpeacTBeHHoe obpalieHne rpaxgaHuHa (rpaxgaH) C  3asiBNeHMeM O Bblgade
paspeLleHns Ha COBEpLLUEHMNE COEMKA C UMYLLECTBOM HECOBEPLUEHHONIETHErO MU NOJSIHLIM
KOMMEKTOM [JOKYMEHTOB.

B uensax BCeCTOpPOHHEN 3alUnTbl UMYLLLECTBEHHbIX NMPaB HECOBEPLUEHHONETHUX, UX
NMHTepecChl Npu COBEPLLEHNN COENKN OOMKHbI NpeacTaBnsTb HENOCPEACTBEHHO poauTENun
UNn nuua, nx 3aMmeHsaLwme (onekyHbl, NONeYnTENn, NPUEMHbIE poaUTENN, PyKOBOAUTENMU
obpasoBaTenbHbIX, MEOULMHCKMX YYpEXOEHUN ANa 4eTen-CMpoT, AeTeN, ocTaBLumxcs 6e3
noneyenna popgutenen). Heobxogumo nunyHoe obpalleHne HecoBEPLLUEHHONETHErO,
pocturwero 14-tm netHero Bo3pacTta, NMbo ero 3asBreHue, 3aBepeHHOEe HOoTapuarbHO
WNN 3aBEPEHHOE MWHbIM YMNOSTHOMOYEHHbIM NULUOM B COOTBETCTBUM C AEWCTBYIOLLMM
3aKOHOOAaTESTbCTBOM.

B unckntountenbHbIX cnyyaax (6onesHb, HaxoXgeHne B KOMaHOUPOBKE, MecTax
nuweHna csoboabl M Op.) MOXeT ObiTb NPeaoCTaBfeHO 3asiBfieHWE  3aKOHHOro
npeacraButens (pooutens), 3aBEpPEeHHOe HOoTapuanbHO WM 3aBEPEHHOE  MHbIM
YNONMHOMOYEHHbIM NNLOM B COOTBETCTBUM C OEWCTBYIOLIMM 3aKOHOAATENbLCTBOM, NGO
obpalleHne opgHOro U3 poauTenel no [LOOBEPEHHOCTM OT OPYroro  3aKOHHOro
npeacraBuTens.

2.6.2. B cnyyae otcyTCcTBMS OOQHOrO U3 poauTeneun: AOKYMeHTbl, NoATBepXaatoLme
OTCyTCTBME poauTensa (ecrnn pebeHOK B CBMOETENbCTBE O POXOEHUM 3anmcaH Co CIoB
MaTtepu - crnpaBka no opme Ne 25 n3 opraHoB 3AIC; kKonus cBMOETENLCTBA O CMEPTU;
KOMMM pelleHMn cyaa O JUWEHUN pPOAUTENbCKMX npaB (NPOLMTbIE, CKpenfeHHble
neyaTblo) C OTMETKOM O BCTYMNSIEHUN B 3aKOHHYKO CUIy, CNpaBKa M3 OpraHoB BHYTPEHHUX
Aenl 0 po3sbiCke poauTens ¢ MHpopmaumen o pesynbrtatax MpPoBeAeHUS PO3bICKHbIX
MEpPONPUATUN).

2.6.3. PykoBogutenn obpasoBaTesibHbIX, MEANULMHCKUX YYPEXOAEHUN ONa aeTen-
CUpPOT, OeTen, ocTaBlwmMxcs 6e3 noneyeHuss poauTenen, NpeacTaBnsaloT 3aBEPEHHYHO
KOMMIO0 Npukasa 0 Ha3Ha4YeHUN Ha 3Ty AOJMPKHOCTb.

2.6.4. Npn nogaye OOKYMEHTOB 3asiBUTENAM Heobxoammo npu cebe nmeTb nacnopT
WM UHOW OOKYMEHT, YOOCTOBEPAIOLNA NMNYHOCTb, @ TakkKe MOAMMHHWKA MU KOMUN BCEX
npenocTaBnNseMbIX JOKYMEHTOB.

2.6.5. B cnyyae nokynkum KkBapTuUpbl Yy HOPUANYECKOro nuua, Heobxoammo
npeacTaBuTb LOKYMEHT, MNOATBEPXAAlWMN MNpaBO HPUANYECKOTO NUua Ha npoaaxy
OTYYXXOAEMOTO KMUOro NOMELLEHWS.

2.6.6. Ob6sa3aTenbHblin  COCTaB [JOKYMEHTOB, HeobxoaumMbix Ans  Bblgayuv
paspeLleHnin Ha coBepLUEeHME COEMOK NO OTYHYXXAEHWUIO XUMbsl, TAe HeCOBEpPLUEHHONETHNE
ABMAIOTCA COOCTBEHHMKaAMM WMAW rOe 3a HEeCOBEPLIEHHOMNETHMM COXpPaHEeHOo npaBo
Nnofib30BaHUA cornacHo nyHKTy 4 crtatbn 292 [paxpgaHckoro kogekca Poccumnckon
depepauyum:

1) 3aaBneHune obounx poauTernen (3aKOHHbIX npeacTaBuTenen)
HeCcoBepLUEHHOSETHETO;

2) 3asBneHne HecoBepLUeHHONeTHero B Bo3pacte ot 14 go 18 ner;

3) AOKYMeHTbl, NOATBepXaawLwme poacTBO (KOMus cBUAETENbCTBA O POXOEHUU
HeCcOBEpLUEHHONETHErO, KOMus cBuaeTensctBa 006 YCTaHOBMEHMW OTLIOBCTBA, KOMUS
CBMAETENLCTBA O 3aKM4YeHUN (pacTopxeHnn) bpaka);

4) xonusa nacrnopTa HecoBepLUEHHONETHEro B Bo3pacTe oT 14 go 18 ner;

5) konnn NacnopToB 3aKOHHbLIX NPeAcTaBUTENEN HECOBEPLLUEHHOMNETHNX;

6) konuMM nNpaBOyCTaHaBNUBaKWLWMX LOOKYMEHTOB Ha  OTYyXgaemoe w
npuobpetaemoe Xunoe noMelleHne (CBMAETENbCTBO O rOCyAapCTBEHHOW perncrpaumm
npaBa COOCTBEHHOCTM, OOrOBOP Ha nepegady XWUMoro MoMELLEHUs B COOGCTBEHHOCTb



rpaxkgaH, AOroBop Kynnu-npogaxu, MeHbl, JOroBOp y4acTus B LONEBOM CTPOUTENLCTBE U
T.A.;

7) KOMUM TEXHUYECKUX MNacnopToB Ha OOBLEKTbI WMHAMBUMAYANbHOMO XUIULLHOMO
CTPOUTENBLCTBA, KONUU TEXHUYECKUX MacnopToB UMK CNpaBoK O padMepax U KayeCTBEHHbIX
noKasaTerisiX XWUnoro NoMeLLeHNss Ha oTYyXXaaemoe n npnobpetTaemoe Xunoe nomMmeLeHne
C ykasaHueM 0anaHCoOBOM CTOMMOCTWU XWUNbIX MOMELLEHUA W MPOLEHTa U3HOCA KUIbIX
NOMELLEHUN;

8) KonuM BBINUCKM W3 NULEBOrO0 cveTa WM BbINMUCKA U3 [JOMOBOW KHUMM Ha
oTyyxgaemoe U npuobpetaemoe  XKuroe  MOMeELLeHMe C  yKasaHuem  BCex
3aperncTpupoBaHHbIX MO MECTY XWUTENbCTBa M MO MecTy npebbiBaHMs M BPEMEHHO
OTCYTCTBYIOLUUX NUL, a B Criydae, ecnvm HecOoBepLUEHHONETHUN 3aperncTtpupoBaH Mo
Apyromy agpecy, - U C MecTa perucrpaumMmM HeCOBEPLUEHHOSIETHEro, a TaKkKe Konuu
CNpaBOK O COCTOSIHUM pacyeToB MO NULEBOMY CYETY Ha OT4YyXgaemoe u npuobpetaemoe
Xuroe rnomeLleHue;

9) konnn coOBLLEHNN O rocyfapCTBEHHOM perncTpaumMm npaBa Ha HeLBMXUMOE
MMYLLLECTBO M CAOENOK C HUM wnu Bbinucok mn3 EMPI o6 otcytctBUM obpemeHeHus
OTYY>KOaeMOoro 1 npMobpeTaemMoro Xurnoro noMeLLeHms nmbo 3eMenbHOro y4acTka;

10) konuu npaBoyCTaHaBNMBAKLWMX JOKYMEHTOB Ha 3eMESbHbIN Y4acToOK, a Takke
nnaH 3emMernbHOro yyacTtka, B crniyyae, ecrnv npogaeTtcs Unu rnokynaeTcs uHansuayanbHbIn
XWIOW OOM, PacrnofioKeHHbIM Ha [aHHOM 3eMeSlbHOM y4yacTke, NuMbo Ans NonyyeHus
paspelleHnn Ha coBeplleHne COenoK C MMYLLEeCTBOM HECOBEPLUEHHONETHUX B CBA3U C
yyactmem pebeHka B [ONEBOM CTPOUTESNLCTBE MHAMBUAOYANbHOMO XWUMAOr0 AoMa Wnu
WHBECTMPOBAHMUN B CTPOUTENBCTBO MHOMBUAYASTbHOMO XWUOro JoMa.

2.6.7. OAna nonyvyeHns paspelleHnin Ha CcoBepLleHne CcAeSfiok C MMYLLeCTBOM
HeCcOBEepLUEHHOMNETHNX B CBA3M C ydacTMem pebeHka B [LONIEBOM CTPOUTESLCTBE XUMbSA
NI MHBECTUPOBAHUM B CTPOUTESILCTBO AOMOSTHUTENBHO K AOKYMEHTaM, nepeyvmcrieHHbIM
B NyHKTE 2.6.6. AAMMHUCTPATUBHOIO perfnamMeHTa, NpeaocTaBnaoTCs:

1) porosop 06 y4yacTum B JONEBOM CTPOUTENBLCTBE XMUMOro AOMa, JOTOBOP YCTYMKM
npaBa TpeboBaHMs, npoweglne rocygapCTBEHHYIO perucTpaumio B MNOpsiake,
YyCTaHOBIIEHHOM [AENCTBYIOLLMM 3aKOHOAATENLCTBOM;

2) paspeLueHne opraHa MeCTHOIO CaMOyNpaBrieHMs Ha CTPOUTENLCTBO AOM3;

3) cnpaBka 3aCTpoWLUKa O FOTOBHOCTU AOMa WM HOPMATUBHBLIA aKT opraHa
MECTHOro camoynpasfeHnst O BBOAE XUITOro JoMa B 3KCnnyaTauuio;

4) crnpaBka 3acTpOWLLMKa O CpOKax CcAayu B SKCMnyaTauuio XUMoro JomMa U Cpoke
BBOZA XWIOro goma B 3KCnsyataumio.

2.6.8. [ins nony4yeHnsa paspeLlleHns Ha COBepLUEHME CAEMNOK MO OTHY>KAEHWIO XUNNbs
3aKOHHbIMW NpPeACcTaBUTENSIMU HECOBEPLUEHHOSETHUX, MPOXMBAKOLWINX Ha TeppuTopun
ropogckoro okpyra [lepeBo3ckun Hwxkeropogckon obnactu, B CBA3M C Bble34OM Ha
NOCTOSIHHOE MEeCTO XuTenbcTBa 3a npegernel Poccunckon denepaumm, JONOMHUTENBHO K
AOKYMEHTaM, YyKa3aHHbIM B MyHKTe 2.6. AOMWHUCTPATUBHOIO  perfnameHTa,
npegocTaBNATCS criegyowme AOKYMEHThI:

1) COOTBETCTBYIOLNA [OOKYMEHT KOMMNETEHTHOro oOpraHa, NOATBEPXAAoLWMN
paspelleHne Ha Bbe3[ B MHOCTPAHHOEe rocydapCTBO Ha MOCTOSSHHOE MEeCTO XUTEemNbCTBO,
nmMbo O MOCTOSIHHOM MPOXMBaHUM 3asiBUTENsSI BMECTe C HECOBEPLUEHHONETHUMU B
WHOCTPaHHOM rocyfapcTse (Bu3a, BbI30B Ha MNOCTOAHHOE MECTO XUTENbCTBa U Ap.);

2) cnpaBka, BblgaHHasi oTAenom Bu3 u peructpaumi MnasHoro ynpasnexdna MB[, no
Hwxeropoackon obnactu, 0 HamepeHuu 3asiBUTeNs BMecTe C HeCcOBepLUEHHONETHUMU
AEeTbMU BblexaTb Ha MOCTOAHHOE MECTO XUTeNbCTBa B MHOCTPaHHOE rocyaapCTBo;

3) npu coBeplleHnn caernku ¢ nocnegylowmmMm npuobpeteHnemM Apyroro Xumnoro
NOMELLEHNS Ha TEPPUTOPUM APYroro rocyaapcTaa: konusa cbeperaternibHOM KHUXKKM Ha NMs



pebeHka Ons 3a4yucrneHnss CyMMbl, MpuyuTatolenca pebeHKy OT NpogaXku KUIoro
NOMELLEHNs, Ha 3TOT CYeT.

2.6.9. [lokymMeHTbl  KOMMETEHTHbIX OpraHOB  WHOCTPaHHbIX  rOCydapcTs,
paspellaloline Bbe3d Ha MNOCTOSAHHOE MEeCTO XKWUTeNbCTBa, [AOIPKHbI  UMETb
COOTBETCTBYIOLLUNE PEKBU3UTDLI, NepeBefeHbl Ha PYCCKUN A3bIK NepeBOgYNKOM, NMEIOLLUM
NULEH3MIO, N HOTapuarnbHO 3aBepPeHbI.

2.6.10. [nsa paccMoTpeHuss Bonpoca O Bblgaye 3aKoHHbIM npeacTaBUTENSaM
HeCOBEpPLUEHHOMNETHUX paspeLlleHnun No pasfesnly Xunbs B HaType W Bblgen gonen B
XUNOM NMoMeLLeHun, rae Aot B COGCTBEHHOCTM MMEKT UX HECOBEPLLUEHHOMNETHME AETH,
NpefoCTaBNATCA LOOKYMEHTbl, MNepedYncrieHHble B MNyHKTe 2.6. AAMWHUCTPATUBHOIO
perrnameHTa.

2.6.11. [Ina paccMoTpeHuss BoMpoca O Bblgaye 3aKOHHbIM NpeacTaBUTESNSM
HeCOBEpPLUEHHOMNETHUX paspelleHnn Ha OTKa3 OT MPeuMYyLLEeCTBEHHOro rnpasa MOKYMKU
npeaocTaBnATCA crieayolmne JOKYMEHTbI:

1) 3asiBreHune obounx poauTenen (3aKOHHbIX npeacrasuTenen)
HeCOBEpPLLEHHOSETHETO;

2) 3asBneHne HeCoBepPLLUEHHONETHEro B Bo3pacTte oT 14 fo 18 ner;

3) Konna nacnopTa HeCoBepLLEHHONETHEro B Bo3pacTte oT 14 oo 18 ner;

4) Konuu NacrnopToB 3aKOHHbIX NpeAcTaBUTENEN HECOBEPLLEHHOSETHUX;

5) ODOKyMeHTbl, nogTeepxaatowme poAacTBO (KOMMA CBUAETENbCTBA O POXAEHUU
HecOBEepLUEHHOMNETHEro, Konus cBuaeTensctBa 00 YCTaHOBMEHMM OTLOBCTBA, KOMWUA
CBMAETENbCTBA O 3aKMYeHUn (pactopxxeHnn) paka);

6) Konuu  npaBOyCTaHaBMMBAKLWNMX  OOKYMEHTOB W  CBMAETENbCTB O
rocygapCTBeHHOM pernctpaumm npaBa COOBCTBEHHOCTU Ha OTYyXXAaeMoe Xuroe
nomeLleHune;

7) konuu  NpaBOyCTaHaBMNMBAKOLWMX  OOKYMEHTOB M CBMOETENbCTB O
rocyaapCTBEHHOM perncrpauun npaBa COBCTBEHHOCTM Ha XUMoe MNoMeLleHune,
CcOBCTBEHHMKOM (COCOOCTBEHHUKOM) KOTOPOrO SIBNSIETCHA HECOBEPLUEHHONETHUN;

8) Konuns BbIMUCKM W3 AOMOBOW KHWUMM Ha Xunoe nomelleHmne, COBCTBEHHUKOM
(COCOBCTBEHHMKOM) KOTOPOro SIBMSIETCA HECOBEPLUEHHONETHUIA, C YyKasaHWeM BCEeX
3aperncTpupoBaHHbiX M BPEMEHHO  OTCyTCTByWOWMX nuy. B cnyyae ecnu
HecoBepLUEHHOMNETHUIN 3aperncTpmpoBaH No gpyromy agpecy, - U ¢ MecTa peruncrpaumm
HecoBepLUEHHOMNETHErO.

2.6.12. [ns paccMoTpeHuss BoMpoca O Bblgaye 3aKOHHbIM NpPeacTaBUTENSAM
HecoBEepLUEHHOMNETHUX paspeLleHnin Ha ogobpeHne cornacus 3akoHHbIX NpeacTaBuTenen
Ha NpuBaTU3AUMIO XWUNbIX MNOMeELLeHNn (ocopmMmIieHne [JoroBopa nepenayn >Kumoro
nomeLieHnss B CO6CTBEHHOCTb HECOBEPLUEHHOMETHEr0) AOMOSIHUTENBHO K LOKYMEHTaMm,
yKasaHHbIM B NyHKTe 2.6 AOMWHUCTPATMBHOIO perfnamMeHTa, npeaocTaBnsoTCs
cnegyowmne JOKYMEHTbI:

1) KonNun BbINUCKM M3 NNLEBOrO CYeTa UK BbIMUCKM N3 JOMOBOW KHWUMM Ha >XMnoe
nomeLleHne, B KOTOPOM Ha pPerncTpaumoHHOM Yy4yeTe Mo MEeCTY >XUTenbCTBa COCTOUT
HecoBepLUEHHOSTETHUN,

2) konusa gorosopa couunanbHOro Harma nubo Konus opaepa;

3) KOnuu BbINUCOK U3 NULEBOrO cHeTa U AOMOBOW KHUMM NPUBATU3NPYEMOTO XKUSOMo
NOMELLEHWS;

4) Bbinncka u3 EguHoOro peectpa oO6bLEKTOB KanuTanbHOro crpoutensctBa HO
Oyl «PoctexnHeseHTapusauusa» - BT, nnaH, akcnnukaums;

5) konusa cemnaeTenbcTBa O nNpaBe COBCTBEHHOCTU HA XUMOE NOMELLEHNE U KOMUS
aoropopa O 0e3Bo3Me3gHOM nepefadye Xunbs B COBCTBEHHOCTb (B criyvae, ecnu
HEeCOBEpPLLEHHONETHUI y4acTBOBan B NpueaTmMsaumm).



2.6.13. [Ina paccMOTpeHus BoMpoca O Bblaade paspelleHus ONna 3akoveHUus
AOroBopa Hanma XWMoro MoMeLLEeHUs LOMOSHUTENbHO K AOKYMEHTaM, yKas3aHHbIM B
nyHkte 2.6. AOMMHUCTPATUBHOINO  perrnameHTa, npefocTaBnsalTCcsa  criegyoume
AOKYMEHTbI:

1) 3aaBneHne poauTenemn (3aKoHHbIX NpeacTaBUTeNen) HECOBEPLUEHHOSETHETO;

2) 3asBneHne HecoBepLLUEHHONETHEro B Bo3pacTte oT 14 fo 18 ner;

3) Konun cBMAETENLCTB O rOCYyAapCTBEHHOM perncTpaunm npasa co6CTBEHHOCTU Ha
Xnrnoe nomeLlleHne Ha Bcex cCO6CTBEHHMKOB JaHHOIO NOMELLEHUS;

4) Konun BbIMUCKM M3 NNLEBOrO CYeTa WK BbIMUCKM U3 JOMOBOW KHUMM Ha XUroe
noMelleHne, a B Criyyae, eCniv HeCOBEPLUEHHONETHUA 3aperncTpupoBaH Mo Apyromy
agpecy, - U C MeCTa permctpauun HecOBEepLUEHHONETHEro, a TakKe KOMus CrpaBku O
COCTOSIHMM PacyeToB MO NMLLEBOMY CYETY Ha XKUIOE NOMELLEHWE;

5) npegBapuTenbHbIM AOrOBOP HanMMa Xuoun nnowaau;

6) cMeTa Ha PEMOHT XKoro NoMeLLeHna (B criydae, ecnu npeanonaraeTcs PEMOHT
XXWITOro NOMELLEHNS B CHET CPeacTB OT OnmnaTthl 3a HanMm).

7) konua cbeperaTtenbHON KHMKKN HECOBEPLLEHHOMETHErO (B Cryyae pasmelleHus
AEHEXHbIX CpeaACcTB Ha BAHKOBCKOM cyeTe).

2.6.14. [1na paccMoTpeHus Bonpoca O Bblgaye paspelleHnn gnga nepeperncrpaumm
N Npogaxun aBToMobunsa NpegoCcTaBnATCA:

1) 3asBneHne poauTenen (3aKOHHbIX nNpencTaBUTeNien) HecoBepLUEHHOSIETHEro
(npunoxeHue 7 K ADMUHUCTPATUBHOMY pernameHTy);

2) 3asiBneHne HecoBepLUeHHoNeTHero B Bo3pacTte oT 14 go 18 ner;

3) AOKYMeHTbl, MOATBepXaawLwme poacTBO (KOMMs CBUAETENbCTBA O POXAEHUM
HEeCOBEpPLLEHHONETHEro, KoNusi CBMAETENbCTBa O CMEPTM OTua unu matepu (B cnydae,
€Cnn OOUH U3 HNX yMep);

4) xonusa nacnopTa HECOBEPLUEHHONETHEro B Bo3pacTe oT 14 go 18 ner;

5) konna nacnopTa 3aKOHHbIX NPeACTaBUTENEN HECOBEPLLUEHHOETHETO;

6) Konusa nacnopTa TPaHCNOPTHOrO CPeEACTBA;

7) Konna cBNAETENbCTBA O NPaBe Ha HAacNeaCTBO MO 3aKOHY (3aBELLaHuIo);

8) konna cBnaeTenbCTBa O perncTpauumn asBTomobuns;

9) konua cbeperaTenibHOM KHMXKM HECOBEpLUEHHOMETHEro (Mpu  yCroBuu
3a4NCIEHNS OEHEXHbIX CPEACTB OT NPOA4aXu MMyLLLECTBA (40NN NMYLLECTBA) Ha CYET);

10) konus BbINUCKK N3 NIMLLEBOrO cyeTa u (MNKn) Konus BbIMUCKU U3 JOMOBOW KHUMN C
MEeCTa XUTeNbCTBa HECOBEPLUEHHONETHETO.

2.6.15. [ins paccMOTpeHns BONpoca O Bblgaye paspelleHur Ha CHATUE AEHEXHbIX
cpencTs co cbeperaTtenbHOM KHKKM NPeaoCTaBAsATCA:

1) 3aaBneHne poauTenemn (3akoHHbIX NpeacTaBUTeNen) HecoBepPLLEHHOMNETHETO;
2) 3asBneHne HeCoBepLLUEHHONETHEro B Bo3pacTte oT 14 go 18 ner;

3) AOKYMeHTbl, NOATBepXAawLwme POACTBO (KOMUsi CBMAETENbCTBA O POXAEHUM
HECOBEpPLLEHHONETHErO, KOMMSA CBUAETENbCTBA O 3aKMOYEeHUN (pacTopXXeHnn) 6paka);

4) Konus nacnopTa HeCOBEpPLLEHHONETHEro B Bo3pacTe oT 14 oo 18 ner;

5) konun NnacnopToB 3aKOHHbIX NpeAcTaBUTENEN HECOBEPLUEHHONETHUX;

6) konusa cbeperaTenbHON KHUXKM C OTMETKOMN O 3a4UCIIEHUN OEHEXHbIX CPEACTB;

7) Konusi cBnaeTenNbCTBa O CMePTU OTua unu matepu (B crnyvyae, eCnu OamH 13 HUX
ymep);

8) konusa cBuaeTenbcTBa 00 yCTaHOBNEHUM OTLOBCTBA (€CnM ycTaHaBNMBaroch)
nnbo yaocToBepeHNe MaTepu-oaNHOYKN (eCnm MaTb — OQMHOYKA);

9) KonNWnsA BLIMNMCKM U3 NULEBOrO cyeTa n (MNKn) KoNusa BbIMUCKA U3 JOMOBOW KHUTMUN C
MeCTa XUTEeNbCTBA HECOBEPLLUEHHOMNETHErO.



2.6.16. [Onsa paccMoTpeHuss Borpoca O Bblgaye paspelleHnin Ha oTka3 oT
npyHagnexawimx HeCcoBepLUEHHONETHEMY npas (oTkas oT HacrneacrTea)
npeaocTaBnAnTCA:

1) 3aaBneHns poauTenemn (3aKkOHHOro NpeAcTaBUTENs) HECOBEPLLUEHHONETHETO;

2) 3asiBNeHne HecoBepLLUEHHONETHEro B Bo3pacTte oT 14 fo 18 ner;

3) AOKYMeHTbl, NoATBepxaatolme poacTBO (KOMus cBuAeTenbcTBa O POXOEHUM
HEeCOBEpLLEHHONETHEro, Konus ceBuaeTenbctBa O CMepTW oTua unv maTtepu (B criyyae,
€CNn OOUH U3 HNX yMep);

4) Konun nacnopTtos poauTernen (3aKOHHBbIX npegcrasutenen)
HecoBepLUEHHOMETHErO;

5) konna nacnopTa HecoBepLUeHHONeTHero B Bo3pacTte oT 14 oo 18 ner;

6) KOnMM BbINUCKN M3 NMLIEBOrO CYETa WM BbIMUCKU U3 AOMOBOW KHWUMM Ha XMUNoe
nomMeLleHne, B KOTOPOM Ha PermcTtpaumoHHOM y4yeTe Mo MEeCTY XUTenbCTBa COCTOUT
HecoBepLUEHHOSTETHUN,

7) NUCbMO HOTapuyca O COCTaBe HacneACTBEHHOro MMyLLecTBa, HanniMmM Orros
Hacrnegopartens.

Ana paccMoTpeHuss Bonpoca O Bblgadye  3akOHHbIM  NpeacTaBUTENAM
HECOBEPLUEHHONMETHUX paspelleHnn Ha nepegady XKumbiX MOMELLeHMA B 3anor
OOMOMHUTENBbHO K [AOKYMEHTaM, YKasaHHbIM B MoanyHkTe 2.6, npegocTaBnaetcd
yBeAomMreHune (NMCbMO) KpeaAUTHOW opraHm3aumm nmbo 6aHka o gadve cornacusa Ha Bblgady
KpeauTa C ykasaHMeM cpoka M CyMMbl KpeauTa Ha npuobpeTeHue XUNoro noMeLLeHus,
CcOB6CTBEHHMKOM (COBCTBEHHMKOM) KOTOPOro byaeT SABNSATbCA HECOBEPLUEHHONETHUN.

2.6.17. [oKymeHTbl, npeacTtaBnsieMble 3asiBUTENEM, AOSMPKHbl COOTBETCTBOBATb
cnegyowmnm TpeboBaHUAM:

1) OOKYMEHTbI NPeACTaBSATCA HA PYCCKOM A3bIKE;

2) TeKkCTbl AOKYMEHTOB HanucaHbl pasbopynMBO MMM WUCMOSTHEHbI NPU MOMOLLM
KOMMblOTEPA;

3) dbamunus, M 1 OTYECTBO 3asiBUTENS, Ero agpec MecTa XUTenNbCTBa, TeNedoH
(ecnu ecTb) HanMcaHbl NONTHOCTLID;

4) B [JOOKYMEHTax HeT nogYUCTOK, MPUMUCOK, 3a4epKHYTbIX CMOB M MHbIX
HEOroBOPEHHbIX UCNPaBNEHNIA;

5) DOKYMEHTbI HEe UCMOSHEHbI KapaH4aLLoM;

6) OOKYMEHTbI HE MMEIOT Cepbe3HbIX NOBPEXAEHUN, HanNu4Yne KOTOpbIX AonyckaeT
MHOrO3Ha4YHOCTb UCTOJSIKOBAHUS UX COAEPXKaHUS;

7) Hanu4ue noanucu 3assuTens, gatbl obpalleHus.

2.6.18. B 3aaBneHuuM [OOMKHbl OblTb yKasaHbl: damunus, MM U OTYECTBO
3asBUTENs, agpec perucTpauum, gata nogadm 3adBrneHus n nuyHasa nognucb 3asiBUTENS.
B 3aaBneHun OOMKHbI coaepXaTbCsa cneayloLne cBegeHUs:

1) npocbba O paspelweHnn Ha COBEpLUEHWE COENKU C XWMbIM MOMELLEHMEM, B
KOTOPOM HECOBEPLUEHHOMNETHUIA ABNAETCA COOBCTBEHHUKOM WM 3@ KOTOPbIM B OAHHOM
XWITOM NOMELLEHUN COXPaHEHO NPaBo NOSb30BaAHNUA:

2) HaMMeHoBaHWe caenkn (Kynna-npogaxa, MeHa, gapeHue un 1.n.);

3) agpec OT4YYXOAeMOoro XWMoro MOMELLEHUS C yKasaHWeM ero XapakTepucTuK
(konmM4ecTBO KOMHAT, pasmep o0LLEen 1 XUown nnowaau);

4) kakue [oONM nNpuHagnexaT HeCOBEPLUEHHOMETHUM B OTYYXOAEMOM XWUTOM
NoMeLLEeHNN;

5) HecoBepLIEHHONETHME, 3aperucTpuUpoBaHHbIE B  OTYYXXOAEMOM  >KUIIOM
NoMeLLEeHNN;

6) NpUYMHaA OTHYXKOEHUS XKUIOTro NOMELLEHNS;



7) apgpec npnobpeTaemoro Xunoro NOMELLEHNSI C YKa3aHMEeM €ro XapakTepucTuK
(konmM4ecTBO KOMHAT, pa3mep o0LLen 1 XUnown nnowagm);

8) KoMy wun kakue ponu OyayT npuHagnexatb B NpuobpeTaemMoM  KUIOM
NoMeLLeHNN, B TOM YUCIE U HECOBEPLLUEHHOMNETHEMY;

9) kTo OygeT COCTOATb Ha PerucTpaumoHHOM YY4ETe B NPUOBpPETaemMoM KUIOM
nomelleHnn, B TOM 4ucrne, roe OyaeT Ha perucTpauMoHHOM y4yeTe COCTOSATb
HecoBepLUEHHOSTETHUN,

10) o06saA3aTenbCTBO  NpeaocTaBuTb B 2-X  MECSAYHbIN  CPOK  KOMun
npaBoyCTaHaBNMBaKOLWMNX AOKYMEHTOB Ha AONM B npase obLuen AoneBo co6CTBEHHOCTH
B NpuobpeTaeMOM XWSIOM TMOMELEHUN Ha [eTed U KOMUMK CBUAETENbCTBa O
rocyaapCTBEHHOM perucTpaumm npaBa COOCTBEHHOCTM Ha NpUOBPETEHHOE Xunoe
nomeLleHune.

2.7. 3anpewaeTtcs TpeboBaTb OT 3as89BUTENS:

1) npencrtaBneHus LOKYMEHTOB U MHGOpMauuM UM OCYLLECTBIIEHUS OENCTBUM,
npeacTaBneHne Wunu OcCyLeCTBEHNe KOTOPbIX He MnpedyCMOTPEHO HOPMaTUBHbLIMUI
NpaBOBbIMW  aKTaMu, pPerynupyrowmmMm  OTHOLUEHWS, BO3HMUKaKOLWMEe B CBSA3N C
npeaocTaBneHneM rocyaapCTBEHHbIX YCIyT;

2) npeAacTaBneHnsa OOKYMEHTOB M WMHopMaumm, B TOM 4ucne MNoATBEPXOAatoLLmMX
BHECEHMe 3asdABuTenemMm nnatbl 3a NpedocTaBfeHne rocyaapCTBEHHbIX YCNYr, KOTopble
HaxXOOATCA B PacrnopsKeHUM OpraHoB, NPenoCTaBfAKWMX FOCYyAAPCTBEHHbIE YCMYIW,
OpraHoB, NPefoCTaBnALWNX MyHULMNANbHbIE YCAYrN, UHbIX FOCYAApPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOro camoynpasneHusi, nmMbo noaBedOMCTBEHHbLIX [OCY4apCTBEHHbIM
opraHam uWnum opraHam MeCTHOro caMoOyrnpaBfieHUs OpraHu3auun, y4acTBYKOLMX B
npegocTaBneHnn NpenycMoTPeHHbIX YacTbio 1 ctatbn 1 PenepanbHoro 3akoHa ot 27
nonsa 2010 roga Ne 210-®3 rocygapCTBEHHbIX U MyHUUMMANbHbLIX YCNyr, B COOTBETCTBUN C
HOpMaTMBHbIMM  MpaBoBbiMM  akTamn  Poccuinckon  depnepaumn, HOPMaATUBHbIMU
npaBoBbIMK akTamu cybbekToB Poccurckon Penepaumm, MyHMUMNanbHbIMU NPaBOBbIMA
akTamu, 3a UCKNOYEeHMEM JOKYMEHTOB, BKIIOYEHHbIX B OnpeaeneHHbln YacTbio 6 ctatbun 7
depepanbHoro 3akoHa ot 27 wwong 2010 roga Ne 210-®3 nepedeHb [OOKYMEHTOB.
3asBuTenb BrpaBe nNpeacTaBUTb yKasaHHble AOKYMEHTbl M MHOpPMauuMio B OpraHbl,
npegocTaBnsaoLmne rocygapCTBEHHbIE YCNYrn, N0 CO6CTBEHHON MHMLMATUBE;

3) ocywecTBneHus OencTBMiA, B TOM YUCIE COrnacoBaHui, HeobxogauMmblX AOns
NoSlyd4eHUst rOCyOapCTBEHHbIX YCNyr W CBA3a@HHbIX C  obpauweHnem B WHble
rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CaMOyrnpaBfieHUs, opraHusauun, 3a
UCKMIOYEHNEM  MNOSTYYEHUS  YCIyr W MOMyY4eHUs1 OOKYMEHTOB W MHopmaumn,
npeaocTaBnsAemMbIX B pedynbTaTe NpeaocTaBneHust Taknx yCrnyr, BKIIOYEHHbIX B MEPEYHN,
ykasaHHble B yactn 1 ctatbmn 9 ®egepanbHoro 3akoHa ot 27 uons 2010 roga Ne 210-93.

2.8. OcHoBaHusi aOnA oOTKasa B MpuemMe [JOKYMEHTOB [ns MpeaocTaBreHus
rocygapCTBEHHOW YCNyru.

OcHoBaHMAMM aONA  OTka3a B NpuemMe [OOKYMEHTOB, Heobxoaumbix — Ans
npenocTaBneHns rocygapCTBEHHON YCIyrn, ABNAOTCS:

- HEeCOBEpPLUEHHOMETHUA He WMeeT perucTpauuio No MeCTy XUTenbCTBa Ha
TeppuUTOpUKN ropoackoro okpyra Nepesosckuin Huxeropoackon obnacTu;

- OOKYMEHTbl MMEKT NOOYUCTKM, TMPUMUCKNA, 3a4YepKkHyTble CfnoBa, a Takke
AOKYMEHTbI, UCMOSTHEHHbIE KapaH4aLlOM;

- NpeACcTaBneHbl JOKYMEHTbI C UICTEKLUMM CPOKOM AENCTBUS;

- [OOKYMEHTbl NpeAcTaBneHbl rpaXOaHUWHOM, He SBMSKOWUMCHA  3aKOHHbIM
npeacTtaBUTeNeM HeCOBEPLUEHHOMNETHEro — COOCTBEHHWKA MMyLecTBa, nognexaiiero
OTYYXOEHUIO.

2.8.1.0cHOBaHMss OnNd  MNPUOCTaAHOBIIEHMST WM OTKa3a B NpeaocTaBrieHun
rocygapCTBEHHOW YCNyru.

OcHoBaHuAMM A8 O0TKasa B NpefoCTaBfieHMM rOCYyA4apCTBEHHOM YCyrn SBSKOTCA:
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- OTCYTCTBYIOT AOKYMEHTbI, yKa3aHHble B M. 2.6. aAMUHUCTPATMBHOIO pernameHTa;

- He nNpeacTaBrieHbl OpUrMHarbl JOKYMEHTOB, NMPeayCMOTPEHHbIX M. 2.6. HacTosLWero
AOMUHUCTPATMBHOIO pernameHTa;

- OTYYXXOEeHMe UMYyLLIeCTBa HECOBEPLUEHHONETHEro HapyLLaeT ero UMyLLEeCTBEHHbIE U
(vnn) XunuwHble npaea;

- HECOBEpLIEHHONETHUA He WMeeT perucTpauuilo Mo MecTy XUTenbCTBa Ha
TeppuTopun ropoackoro okpyra Nepesoscknin Hmxkeropoackon obnactu;

- NpeacTaBlieHHble 3asdBUTENEM [OKYMEHTbl He COOTBETCTBYKT TpeboBaHMAM
3akoHogartenoctBa Poccuickon depgepaumn, 3akoHogaTtenbctBa  Hwkeropoackomn
obnactn, B ToM yncne TpeboBaHMAM K 0POPMITEHUIO AOKYMEHTOB;

- OTCYTCTBUE Y 3a8BUTENSA NpaBa Ha NpeoCcTaBlieHne rocyaapCTBEHHON YCNyru;

- UICTEeYeHne CpoKa OeNCTBUSA JOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6. PernameHra.

OcHoBaHuA AOns NpUOCTaHOBMEHUS MpPedoCTaBfeHna rocydapCTBEHHOM YCnyru
OTCYTCTBYHOT.

2.9. lNepeyeHb ycnyr, KOTopble ABMASAOTCA HeobxoauMbiMM U oBs3aTenbHbIMK ONS
npenocTaBneHns rocygapCTBEHHOW yCnyrn 3akoHogaTtensctBoM Poccunckon depepaunm
He NpegyCMOTPEH.

2.10. lNMpepocTaBneHne rocyaapCTtBEHHON YCNyrn ocyllecTenseTcs 6e3Bo3mMe3Ho.

2.11. MakcumanbHblh CPOK OXWOaHUa B oYepeau npu nogade 3anpoca o
npeaocTaBneHnn  rocygapCTBEHHOW  ycnyru W MpuM  NONydeHun  pesynbTaTa
npenocTaBneHns rocygapCTBEHHON YCIyri.

MakcumanbHbIi  CPOK  OXMAaHMs B oyepean npu  nogaye [[OKYMEHTOB O
npegocTaBneHnn rocyaapCTBEHHOM ycnyrn coctaBnseTt 15 MuHyT.

MakcumarnbHbIi  CPOK  OXuOaHUs B ovepean npu  MNonydeHuu  pesynbtaTta
npegocTaBneHns rocygapCTBEHHON yCryrn coctaBnsaeT 15 MUHyT.

2.12. CpoK X nopsgoK perucTpauuu 3anpoca 3asBuTenss O npeaocTaBfieHumn
rocyaapCTBEHHOWN YCNnyriu.

Bpemsa npvema JoKyMeHTOB, Heo6xoauMbIX ANA NpeaocTaBneHns rocyaapCcTBeHHOM
ycryru, He OOSMKHO npeBbiwaTb 10 MUHYT.

Bpemsa npoBepku Hanuumsa y 3assuTens Bcex Haanexawmm obpasom opopMieHHbIX
AOKYMEHTOB, HeObXxoaMMbIX AN NpedoCTaBreHns rocyaapCTBEHHOW YCNYru, He LOSMKHO
npesbiWaTb 15 MUHYT.

Mpuem wun pernctpauuio NUCbMEHHbIX oObpalleHnn ocylwlecTBnsgeT chneynanuct
ynpaBreHnsa oOpa3oBaHWsA, OTBETCTBEHHbIA 3a MpedoCcTaBreHue rocyaapCTBEHHOM
ycnyrn. CneumanucT ynpasneHns obpa3oBaHns NPUHUMAET U perncTpupyeT nogaBaemble
AOKYMEHTbl B COOTBETCTBYIOLLIEM XypHane perncrpauumn c ykasaHuem fatbl obpalleHus.
Mpwn nocTynneHnn NUCbMEHHOro obpalleHus Ha agpec ANEeKTPOHHOM NOoYThl crneumanuct
ynpaBrneHua obpasoBaHMs NO 3TOMY ajpecy HanpasnseTr yBeAOMIMEeHVME O npueme
obpalleHna unm o MOTUBMPOBAHHOM OTKa3e B pacCMOTpeHuu, nocre yero obpauieHve
pacnevatbiBaeTca Ha Bymare n ganbHenwas paboTta ¢ HAM BedeTCs Kak C MMCbMEHHbIM
obpauieHnem.

Bpemsa permctpaumm nMCbMEHHOro obpalleHusi, HanpaBfiEHHOO MO JNEKTPOHHOM
noyte, cocrtaBnser He ©Oonee 1 gHA C MOMEHTa ero MOCTYMfEHUA B OpraH,
npegocTaBNAILWNN roCyLapCTBEHHYIO YCNyry.

Mpn nony4yeHun [OKYMEHTOB MOCPEACTBOM MCMOSMb30BaAHUA WHGOPMaLMOHHO-
TeNeKOMMYHUKALMOHHbIX  CcUCTeM, B TOM uyucne EAuHOro  wuwHTepHeT-noprtana
rocygapCTBEHHbIX W MyHuMUMNanbHbIX ycnyr (cpyHkuun) Hwxkeropoackon obnactw,
crneumanuct ynpaeneHuss obpas3oBaHus, SABNAOWMACA OTBETCTBEHHbIM 3@ NpUeM
AOKYMEHTOB, NepeBoOAUT UX Ha OyMaXHbI HOCUTENb U PErMCTPUPYET UX B XKXypHane
peructpauun 3asBrneHuin (CpoK BbINONHeHUs AencTtBus He 6onee 1 aHA). [Mpu aTom
AOSDKHOCTHOE NUUO, OTBETCTBEHHOE 3a MpPUEM [OKYMEHTOB, OTnpasfisieT coobuieHue
3agBUTENO O MOSyYEeHUM 3asiBNEeHUs W npunaraemMblX K HEMy [OKYMEHTOB
(noBepeHHoCTH).

2.13. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPeaoCTaBnseTcs rocyaapCTBeHHas



ycnyra, K MecTy OXuaaHua W npuema 3asBuTenen, pasMeleHuo U ogopMIIEHUIO
BU3yaribHOW, TEKCTOBOW N MyJibTUMEOUMHOW WHGOPMauuM O nopsgke npefoctaBreHns
yCnyru.

2.13.1. Paboyee wmecTO, KabWHET nuua, OTBETCTBEHHONO 3a npeaoCTaBlieHMe
rocygapcTtBeHHOM ycnyru, obopyayetcsa MHEMOOPMaLUMOHHON Tabnn4ykon (BbIBECKOW) C
yKasaHnem HoMmepa kabuHeTa, hamunmm, UMeHu, OT4eCTBa M AOSMPKHOCTM crnieumnanucTa.

lMpepocTaBneHne rocyaapCTBEHHOM YCNyrn ocyliecternseTca B paboyem kabuHeTe,
Ha paboyem mecTe.

Paboyee Mmecto, KabuHeT nuua, OTBETCTBEHHOrO 3a NpegocTaBneHue
rocygapcTBeHHomn ycnyri, obecnevvMBaeTcs KOMMNbOTEPOM, CPeAcTBaMn CBSA3M, BKIOYas
NHTepHeT, OprTexHMKon, KaHUEeNAPCKUMN NPUHAONEXHOCTSAMUN.

Mpu opraHusauumn pabovmx MecT [AofbkHa ObiTb npegycMoTpeHa BO3MOXHOCTb
cBobO4HOro BXo4a 1 BbIXoga COTPYAHUKOB U3 NMOMELLEHNSA NPU HEOBXOAMMOCTH.

2.13.2. TpeboBaHua kK MecTam N5 OXUOAHWUS.

Mecta oXugaHua [OOMMKHbI COOTBETCTBOBAaTb KOMMOPTHBIM  YCMOBUAM  AOJIS
3aaBuTeENnen N oNTUMarnbHbIM YCNOBUSAM paboTbl COTPYOHUKOB.

[ormkHbl 6bITb CO34aHbl yCcroBus Ang 06CNyXMBaHUA WHBaNUOOB: MOMELLEeHUs
obopyaoBaHbl naHgycamu, crneumanbHbIMU orpaxgeHusamu n nepunamu,
obecneunBarownmmn  BecnpenaTcTBEHHOE MepeaBwkeHne U pasBopoT  MHBaNUOHbIX
KOMNSACOK, CTOMbl [Ans MHBaNMAOB pa3MelleHbl B CTOPOHE OT Bxoda C  Yy4eToM
BecnpenaTcTBEHHOro nogbesaa U NoBopoTa KOSIACOK.

Mecta oxumaaHua B oyepeau Ha NpeAcTaBrneHve WM nosiydeHne [OOKYMEHTOB
obopyaytoTcs CTyNbsMN, KpecenbHbIMU CEKLMSIMUN, CKaMbsiMK (BaHKkeTKamm).

2.13.3. MecTta, npegHasHayeHHble AN MHMOPMUPOBAHUA O MpPenoCcTaBreHUN
rocygapCTBeHHOW ycnyru, 0bopyayroTca:

- NH(POPMALMNOHHBIMWN CTEHOAMMU;

- CTYNbSIMU U CTONaMu C Hanmymem Bymarm un pyyek ass BO3MOXHOCTU OhopmneHns
[OKYMEHTOB.

213.4. B pamkax obecnevyeHus npenoCTaBfieHUs T[OCYyOAapCTBEHHOW YCnyru
HacToAWMA AOMUHUCTPATUBHBLIN perfnaMeHT MnoANeXUT pasMeLLeHni0 Ha ByMaXHbIX
HoCUTEeNAX, MHPOPMALMOHHbLIX CTEHAAX, B 9NEKTPOHHON hopMe Ha opuumansHOM canTe.

Mpn n3mMeHeHUn nHGOopPMaLMK, perynupyolen npeaocraBfieHne rocyaapCTBeHHON
yCryru, oCyLLecTBASIEeTCS ee nepmoanyeckoe obHOBMEHNE.

Ha wHMOpMaUMOHHBIX CTeHOax OpraHoB, YYyacTBYKOLWMX B NpeaocTaBneHun
rocygapCTBEHHOM YCNyru, a Takke Ha WHTepHeT-canTe pasMellaeTcs cnegyouwlas
NHdopMauus:

- 0 nopsigke NpeaocTaBneHnst rocyaapCTBEHHOM yCnyru;

- MOPSAOK MONyYeHUA cnpaBoK (KOHCyNbTauui) O XOoA4e MpedoCTaBreHus
rocygapCTBEHHOW YCNyru;

- nepevyeHb [OOKYMEHTOB, MpeAcTaBnseMblX 3asBuTeneM Ans  nonyvyeHus
rocygapCTBEHHOW YCNyru;

- obpaseL 3anonHeHus 6naHka 3asaBneHus;

- NepevYeHb OCHOBAHUIN N4 OTKa3a B NpeaocTaBNeHnn rocygapCTBEHHON YCyru;

- pexunm paboTbl COOTBETCTBYIOLLMX NOAPA3AENEHNN;

- BaHKOBCKME PEKBU3UTLI A5 yNaThl roCy4apCTBEHHOM MOLUSIMHDI;

- agpeca ovumanbHbIX MHTEPHET-CAaNTOB, HOMepa TenedOHOB CNPaBOYHON CNYXObI
N agpeca 9f1IeKTPOHHOW NOYThI;

- Bnok-cxema.

2.14 MNokasaTenun JOCTYNHOCTM N Ka4yeCcTBa rocyaapCTBEHHOM YCNyrn.

2.14 1. MNpwn paccMmoTpeHun obpaLleHns 3asBnTenb MMeET NpaBo:

- nofnyyaTb rOCyJapCTBEHHYH YCryry CBOEBPEMEHHO M B COOTBETCTBUM CO
cTaHOapTOM NpefocTaBreHnsa rocyaapCTBEHHON YCNyru;

- nomnyvaTtb MOJSIHYK, aKTyanbHYl0 W [OOCTOBEPHYH WHGOpMaUuio O nopsiake
npegocTaBneHns rocygapCTBEHHON YCIyrn, B TOM YUCHE B ANIEKTPOHHOWN hopMe;



- nonyyatb rOCyOQapCTBEHHYIO YCNyry B 3fIeKTPOHHOW popme, ecrnv 3TO He
3arnpeLLeHo 3aKOHOM, a Takke B UHbIX hopMax, nNpefyCMOTPEHHbIX 3aKoHOL4aTeNbCTBOM
Poccurickon ®epepaunn, no Bbibopy 3aaBUTENS;

- NpeacTaBnATb OOMNOMHUTENbHbIE OOKYMEHTbl U MaTepuanbl nMbo obpailiatbecs C
npocbbor 06 nx nctpeboBaHmm, B TOM YUCIE B ANIEKTPOHHOM (bopMme;

- 3HAaKOMUTBLCA C [JOKYMEeHTaMu M Martepuanamu, KacawWwuMUcs pacCMOTPEHUH
obpalyeHus, ecnm 31O He 3aTparuBaeT npasa, cBOOOAblI N 3aKOHHble WHTEpPEeChbl ApYrnx
nuy M ecnn B YKasaHHbIX [OKYMEHTax W MmaTepuanax He coAepXaTcs CBeLeHus,
COCTaBnsoLWmne rocyaapCTBEHHYIO NN UHYHO OXPaHSAEMYIO 3aKOHOM TalHy;

- Nony4aTtb NMMCbMEHHbIN OTBET MO CYLLECTBY NOCTaBMEeHHbIX B 06paLleHnn BONpocos;

- obpalatbcs € xkanobon Ha NPUHATOE Mo OBpaLLEeHNo pelleHne UM Ha AencTBuUS
(6e3pencTBme) OOMKHOCTHBIX NNL, B CBA3W C pacCMOTpeHneM obpalleHus B gocyaebHom
n (wnu) cynebHom nopsgke B COOTBETCTBMM C  3aKOHOAATenbCTBOM Poccuickon
depepauymu;

- obpallaTtbCsa ¢ 3asaBNEeHNEM O NPEKpPaLLEHNN pacCMOTPeHNsT obpalleHus.

2.14.2. [O/MKHOCTHOE nULO, OTBETCTBEHHOE 3a paccMoTpeHuMe obpalleHns
3asBuUTENS:

- obecne4ynBaeTr OOBLEKTMBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE pPacCMOTpeHue
obpalleHnsa, B cnyyae HeobXOOAMMOCTM - C ydacTMeM 3asiBUTens, HanpaBuBLLEIO
obpalueHue;

- yBeOoMNsieT 3asBUTENS O HanpasfeHun ero obpalieHusi Ha pacCcMOTpeHue B
APYron opraH unn MHOMY LOSMKHOCTHOMY fnLY B COOTBETCTBUM C UX KOMMNETEHLUMEN.

2.14.3. OCHOBHbIMM TpebOBaHMSAMW K KayecTBY pacCMOTpeHust obpalleHui
ABNAOTCA:

- [OOCTOBEPHOCTb MpedocTaBngemMon  3asBUTensaM  MHgopmaumm O  xoge
paccMOTpeHnsa obpalleHus;

- NOSTHOTa MHOPMUPOBaHUSA 3asiBUTENEN O XO4e pacCMOTpeHUst obpalleHns;

- HarnagHocTb dopm npefocTtaBnseMon uHdopmaumm o6 agMUHUCTPATUBHbIX
npoueaypax;

- yoobCcTBO M AOCTYNHOCTb MOMyYeHUs 3asaBUTENAMUM UHAOPMaLMKM O Mopsake
npenocTaBneHns rocygapCTBEHHON YCIyru.

2.14.4. WVHble TpeboBaHMs, B TOM u4uCNe YyuyuTbiBalOWME OCOBEHHOCTU
npegocTaBneHns rocygapCTBEHHON YCIyrn B 3MEKTPOHHON hopme.

Bug onekTpoHHOM noanvMcu onpedensieTca B COOTBETCTBUMM C  KPUTEPUAMM
onpeaeneHns BUOOB 3NEKTPOHHOW NOAMNUCK, UCMNOSb30BaHUE KOTOPbLIX onyckaeTcs npu
obpalweHun 3a noryyeHneM roCydapCTBEHHbIX WM MYHMUMMANbHbIX YCIyr, COrfacHo
npunoxeHuto K MNMpasunam onpegeneHns BUOOB 3NEKTPOHHOM MNOAMUCKU, UCMONb30BaHME
KOTOpbIX gonyckaetca npu obpalieHmm 3a NosiydeHneM  rocyaapCTBEHHbIX W
MYHUUMNANbHbIX YCNYr, yTBEPXKAEHHBbIM NocTaHoBneHueM lNpasutensctea P® ot 25 nioHsA
2012 rogpa Ne 634 "O Bumaax 3NEKTPOHHOW NOAMUCKU, WCMNONb30BaHWE KOTOPbIX
aonyckaetcs npy obpalleHun 3a nofydeHMeM roCydapCTBEHHbIX U MYHUUMNASbHbIX
ycnyr', ecnn Buh NOANWUCUM He yKasaH B HOPMATUMBHbLIX akTax, perfiameHTUpYHLLnX
npegocTaBneHne ycnyru.

[loBepeHHOCTb, HanpaBnsemMas B 3NEeKTPOHHOM opme, noaTBepXxaaroLlas
npaBomMoyne Ha obpalleHne 3a MoflyYeHMEM TrOCy4apCTBEHHOW YCnyru, BblgaHHasi
opraHusauuen, yOooCToBepsieTCa  YCUNEeHHOM  KBanuduuMpOBaHHOW  SNEKTPOHHOW
NoANUCbI0 NPaBOMOYHOIO AOSMKHOCTHOrO fnua opraHnsauumn, a 40BEPEHHOCTb, BblAaHHas
PU3MYECKMM  JIMLOM, - YCUNEHHOW KBanuUUMPOBAHHOW 3MEKTPOHHOW MOAMNUCHI0
HOTapuyca.

2.15.TpeboBaHusa K AOCTYNHOCTN NPenoCTaBfeHNs roCy4apCTBEHHON YCrnyrn, B TOM
yucne gns nNuuy, ¢ orpaHNYeHHbIMU BO3MOXHOCTSIMU 340POBbS U MHBANMA0B.

MHBanngam n nuuam € OrpaHUYeHHbIMU BO3MOXHOCTAMMU 300pPOBbS B LENsAX
obecneyeHns OOCTYMHOCTU [OCYAapCTBEHHOM  YCMyrM oOKasblBaeTcss MNOMOWb B
NpeoaoneHnn pasnuyHbiX GapbepoB, MeLLaAWUX B MOAYYEHUM WMU MYHMLMMANbHON
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ycnyrm HapasHe C Apyrumu nuuamu. Bxog B 3gaHve obopyayetcd 3BOHKOM BbI30Ba
COTPYAHMKa NSt CONPOBOXAEHNA. [TyXOHEMbIM, UHBanNuaam no 3peHuto 1 pyruMm nuuam
C OrpaHWYeHHbIMU (OU3NYECKMMN BO3MOXHOCTAMU MNpU HEOBXOOMMOCTU OKasblBaeTCs
MOMOLWbL MO MepedBkeHuto B MOMeLWeHnsx U  conpoBoxaeHve. Okono 3gaHus
OpraHu3ylTCs NapKOBOYHblE MecTa A aBToTpaHcnopTa, B TOM 4ucre W Ans
TPaHCMNOPTHbLIX CpeacTB WHBanNuAoB. [ocTyn 3asBuTtenenm K nNapKOBOYHbIM MecTaM
aBnsaetca 6ecnnaTHbIM.

2.16. lNokasaTtenu 4OCTYNHOCTU U Ka4yecTBa rocyapCTBEHHbIX YCIyr.

KonuyectBeHHbIM MoKasaTerneM LOCTYNHOCTU rOCyQapCTBEHHOW YCIyrn ABMASeTCs
BPEMS OXnOaHUA Npu NosTy4eHUn yenyru.

KauyecTBeHHbIMM MoOKa3aTensamMuM OOCTYMHOCTM roCyAapCTBEHHOW YCNyrn SABMASIOTCS:
NpaBaMBOCTb (OOCTOBEPHOCTb) MHGOPMauMM O npefocTaBnsseMon ycryre; Hanudme
PasnNU4YHbIX  KaHanoB  MOflydeHWUs  YCIyru; MpocToTa UM SICHOCTb  M3MOXEHUS
MH(POPMALNOHHBIX N MHCTPYKTUBHBIX JOKYMEHTOB.

KonuyectBeHHbIMM nokasaTenammn KayecTBa rocyaapCTBEHHOW YCRyrn SIBMSOTCS
cobniogeHne CpokoB NPeaoCTaBEHNS YCYr U KONNMYECTBO 0BOCHOBAHHbIX »anob.

lMokasaTensamm KayecTBa rOCYAApPCTBEHHOW  yCRyrn SBAAKOTCSA  KynbTypa
obcnyxuBaHua  (BEXNMBOCTb, 9CTETUYHOCTb) W KaA4YecTBO pes3ynbTaToB  Tpyaa
cneumanucToB (NpodeccuoHansHoOe MacTepcTBo).

ll. COCTAB, NOCJIELOBATEJIbHOCTb /1 CPOKW §
BbINONHEHNA AODMUHUCTPATUBHBLIX NMPOUEAYP (AENCTBUN),
TPEBOBAHNA K NOPAOKY UX BbINOJTHEHNA

3.1. NepeyeHb agMUHUCTPATUBHBIX Npoueayp.

lMpepocTtaBneHne rocygapCTBEHHOW ycnyrn BKYaeT B cebs  cnefyowme
aAMUHUCTPaTUBHbIE Npouenypsbl:

- IPUEM U perncTpauns 3asiBieHUN ¢ KOMMNIIEKTOM NPUSTOXKEHHbIX OKYMEHTOB;

- (opmMnpoBaHne W HanpasneHne MeXBEeOOMCTBEHHbIX 3arpoCOB B OpraHbl
(opraHusauum), y4acTBytoLLMe B NpegoCTaBeHnn rocyaapCTBEHHOM YCIyru;

- pacCcMOTpeHMEe 3adaBMEeHNa U NPUHATUE pPeLleHUs O pa3peLleHnn Ha CoBepLUEeHne
CAENKM C UMYLLLECTBOM HECOBEPLLEHHONETHErO UM OTKa3e B Bbl4aye paspeLleHus;

- BblJaya 3asBUTEN0 MNOCTAHOBMEHUS aAMUMHUCTpPaUMW TOPOACKOro OKpyra
lMepeBo3ckuin 0 npefBapuUTENbHOM paspelleHMn Ha COBEpLUEHUE CAENKN C MMYLLECTBOM
HeCOBEpLUEHHOMNETHUX UnuM yBedomneHna o6 oOTkase B Bblgade npeaBapuUTESibHOMo
paspeLleHns Ha CoBepLUEHME COAEMNKM C UMYLLLECTBOM HECOBEPLLUEHHONETHUX C YKa3aHNeM
NPUYMHBI OTKa3a.

3.2. bnok-cxema. briok-cxema nocnegoBatenbHOCTU ENCTBUN NMPU NpeaocTaBlieHnN
rocygapctBeHHom  ycnyrm  npuBegeHa B [lpuynoxeHun 1 K HacTosawemy
AOMUHUCTPATUBHOMY perfnameHTy.

3.3. Nopsgok ocywecTBNeHNs agMUHUCTPATUBHBIX NpoLeayp.

3.3.1. lNpuvem 3agBneHMn O Bblgavye paspelleHns Ha CoBepLUeHWe caenknm no
OTYYXXOEHUIO MMYyLLLeCTBa, NPUHAaANEeXaLlero HeCoBEPLLUEHHOIETHEMY.

OcHoBaHMeM gns Havana gencTBui aBnsieTcs obpalleHue rpaxagaH B YnpasneHve
obpasoBaHNA C KOMMSIEKTOM AOKYMEHTOB COrMflaCHO MepeYHIo, yKasaHHOMY B MyHKTe 2.6
HacToswero AAMWHUCTPATUBHOIO pernameHTa, HeobxoaumbiX NS npeaocTaBneHus
rocygapCTBEHHOW YCnyru, NUYHO NMBO B 3NEKTPOHHOW dopMe, B TOM 4uUCre 4epes
EovHbin  VIHTepHeT-nopTan rocyAapCTBEHHbIX W MyHMUMNANbHbIX ycnyr (GYHKUMIA)
Hwxeropoackon obnacru.

CneumanucTt YnpasneHus obpas3oBaHMs OCYyLLECTBNAET MNpuUeM U perncTpaumio
AOKYMEHTOB B XXypHarne pernctpauumn B 4eHb NOCTynneHns obpalleHuns.

Mpn nony4yeHun [OKYMEHTOB MNOCPEOCTBOM MCMOMb30BaHUA WHAOPMALMOHHO-
TeNneKoOMMYyHUKaLUMOHHbIX cuctem (EamHbin - MIHTepHeT-nopTan rocygapCTBEHHbIX U
MyHMUMNanbHbIX  ycnyr  (pyHkumi), B TOM uyucne EpguHbin  UHTepHeT-nopTan



rocygapCTtBEeHHbIX W MyHUUMNanbHbiX ycnyr (dyHkumin) Hwuxkeropoackon obnacTtu)
cneumanuct YnpaeneHns o06pa3oBaHus, SABMASKOWMNCA OTBETCTBEHHbIM 3a NpuUem
AOKYMEHTOB, MepeBOAUT MX Ha OyMaxHbld HOCUTENb U PerucTpypyetr ux B XypHane
pernctpauun 3asiBneHuin (Cpok BbINONHeHUS AencTtBus He 6onee 1 aHA). [Mpu aTom
AOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a MpueM [AOKYMEHTOB, OTnpaBnseT cooblieHue
3aABUTENIO O NOSyYEHMUM 3asBIEHUSA N NpUaraemMblX K HEMY JOKYMEHTOB.

[Mpy nonyyYyeHUn JOKYMEHTOB MO no4vte nubo npu Nu4HoMm obpalleHnn SOMKHOCTHOe
Lo, OTBETCTBEHHOE 3a MPMEM LOKYMEHTOB, PEMMCTPUPYET UX B XXypHane pervcrpaumm
3asiBrieHnI (CpoK BbIMOMHEHNA AenNCTBUS He Bonee 15 MUHyYT).

B xope npuema cneumanucTt YnpasrneHus obpasoBaHUs MpPoM3BOAUT MPOBEPKY
HeobXo4MMbIX OKYMEHTOB:

1)npoBepsieT  OOKYMEHT, yOOCTOBEpPSAWMA  NUYHOCTb  3asBuTend, a  Aans
npeactaButensa 3asBuTENst - [OOKYMEHT, YAOCTOBepswwMrA npasBa (NOHOMOYNSA)
npeacrasutTensa UM3MYEcKoro nuua, ecnu c 3asBneHnem obpallaetca npencraBuTenb
3aaBuTENa (3asBuTenen), U [OKYMEHT, YOOCTOBEPSANOLWMA NUYHOCTb NpeacTaBuUTENs
3aaBuUTens;

2) npoBepseT NPaBUbHOCTb OOPMIEHNS 3asBUTENEM 3asiBIIEHUSA U NPaBUNbHOCTb
0POpMIEeHUst LOKYMEHTOB, YAOCTOBEPSACH, YTO:

- OOKYMEHTbl MnpeacTaBfieHbl B MOMHOM o6beme B COOTBETCTBMM C MNEPEYHEM,
yKasaHHbIM B n.2.6 HacTosALero ALOMUHUCTPATUBHOIO pernamMmeHTa;

- AOKYMEHTbI B YCTAHOBMEHHbIX 3aKOHOA4ATENbCTBOM CIlyYasX CKpenneHbl nevatsimu,
UMET Hagnexawiue mnoAnMCU CTOPOH WM onpefeneHHbiX  3akoHoAaTeNbCTBOM
AOIMKHOCTHbIX NNL;

- TEKCTbl AOKYMEHTOB HanucaHbl pa3bopynBo, HAMMEHOBaHUS OpUaMYECKUX nuy 6e3
COKpalleHnda, C YyKasaHnem UuX MeCT HaxoxaeHus, damunmm, uMeHa W oT4vecTBa
PU3NYEeCKMX nuu, agpeca X MeCT XUTeNbCTBA HanNMcaHbl MNOMHOCTLIO, B JOKYMEHTax HeT
NOAYMCTOK, MNPUMUCOK, 3AYEPKHYTbIX CMOB W WHbIX HEOroBOPEHHbLIX WCMpPaBEHUN;
- DOKYMEHTbI HE UCMNOJSTHEeHbI KapaHaaLloMm;

- OOKYMEHTbl HE UMEIOT CEPbE3HbIX NOBPEXAEHUNA, HaNM4Me KOTOPbIX HE MO3BONSET
O[HO3HA4YHO UCTOSNKOBATb UX COAEPXKaHWE.

3) cBepsieT NpeacTaBneHHbIe 3K3EMMASiPbl OPUTMHANOB U KONUIN JOKYMEHTOB ApPYr C
APYroM W1 3aBepsieT UX Mocne NpOBEepKU COOTBETCTBMSA KOMUW OpuUrnHany, nocne 4ero
OopvrMHan Bo3BpallaeTcs 3asiBUTENIO;

4) npoBepsieT CPOK AENCTBUS AOKYMEHTOB.

MakcmnmanbHbI CPOK BbINOSHEHWST NpoLeaypbl cocTaBnaeT 15 MUHyT.

B cnyyae npeacraBneHuss OOKYMEHTOB, HE COOTBETCTBYHOLUMX YCTaHOBIIEHHOMY
nepeyvHo, nMbo npencrtaBneHns OOKYMEHTOB He B MNOSIHOM obbeme, HenpaBUibHOrO
3anofiHeHns yTBepXXAeHHbIX 6r1aHKoB 3asBneHui, cneumanmcT YnpasneHna obpasoBaHuns
BO3BpaLlaeT AOKYMEHTbI, YKa3blBast Ha OONYLUEHHbIE HapyLIeHUs, 1 npegnaraeT NPpUHATb
Mepbl MO WX YCTpaHeHu. MakcMmanbHbI CPOK BbINOSIHEHUS YKa3aHHOrO OencTBus
coctaBnseT 15 MUHyT.

[Mpu OTCYyTCTBUM OCHOBaAHWUI A1151 OTKa3a B NpuemMe AOKYMEHTOB AN NpeaocTaBneHns
rocygapCTBeHHOM ycnyru, YCTaHOBIEHHbIX HaCTOALLMM AOMUHUCTPATMBHbBIM
pernameHToM, cneumanuct YnpaeBneHuss o0pas3oBaHWUs pPerucTpupyet AOKYMEHTbl C
ykasaHnem pgatbl npyema 3asiBreHus, amunmm, uMeHu, OoT4yecTBa 3adBUTENS, €ero
MOYTOBOrO ajgpeca, cogepxaHus 3asBneHus. MakcumanbHbld  CPOK  BbIMOSTHEHUSA
ykasaHHoro gencreuga coctaBsndget 10 MUHyT.

PesynbTatoM agMWHUCTPaTUBHOM nNpoueaypbl SBNAETCA MNpPUEM [OOKYMEHTOB
cneumanucTtoMm oTaena oneknm M MnoneynmTenbCcTBa, a Takke perucrpauusi 3asdBrieHus
crneumnanucTomM OTAesNa Onekn U NoneYnTenbCcTBa B AeHb obpalleHns 3asaButens.

3.3.2. dopmMmmnpoBaHMe 1 HanpasfeHne MeXBEeLOMCTBEHHbIX 3arnpoCoOB B OpraHbl U
opraHuMsauuu, yyacTBylolme B NpeaoCTaBeHum rocyaapCTBEHHOM YCyri.



OcHoBaHMeM Onsa  Havana  aaMUHUCTPATUMBHOW  npouenypbl  siBRAsieTCA
HenpeacTaBneHne 3asiBUTenemM [OOKYMEHTOB, YKasaHHblX B MN. 2.6 HacTosLwero
AOMWUHUCTPATUBHOIO perfiameHTa camoCTOSATENbHO.

Cneuuwanuct YnpasneHusa obpasoBaHus HanpasngaeT 3anpoc no
MEXBEJOMCTBEHHOMY B3aMMOAENCTBUIO 006 MUCTpeboBaHUM HEOOXOOMMbLIX OOKYMEHTOB B
TeyeHne 3 paboumx OHeW C MOMEHTa Mnodaudn 3asiBreHusa 3asButenamu. HanpaeneHue
MEXBEOOMCTBEHHOIO 3anpoca W npeaocTaBneHne 3anpalumBaeMon  MHgopMaumm
(DOKYMEHTOB) [OomnyckalTcAa TOMbKO B LENsX, CBA3aHHbIX C npegocTtaBieHnemM
rocygapCTBEHHOW  yCnyru, nepeaaHHon Onsi  UCMNOSIHEHMSI  opraHam  MEeCTHOro
camoynpaBneHusi. OTBETCTBEHHOCTb 3a COAEepXaHWe MEeXBEeAOMCTBEHHOrO 3anpoca o
npegocTaBneHnm MHgopmaumm (JOKYMEHTOB), HanmM4ymMe ero pekBmM3nTOB U NPaBUNbHOCTb
obopMneHna BoanaraeTcs Ha nNuuo, noanucasllee yKasaHHbIM 3anpoc. MakcumanbHbIn
CPOK BbINOSTHEHNA aAMUHUCTPATMBHOIO Aencteus 3 paboumx gHs.

3.3.3. PaccmoTpeHue 3asiBNeHuss N NPUHATUE peLlleHUss O paspelleHuM Ha
coBepLUeHe CcOernkM C MMYLEeCTBOM HeCOBepLUEHHOMNETHero Wnu oTkase B Bblgaye
paspeLleHus.

OcHoBaHMeM Ons Havana agMUHUCTPATUBHOW Npoueaypbl SIBNSIETCA MOCTYnreHne
3asBMEHNS N MNPUITOXKEHHBIX K HEMY KOMWA [OKYMEHTOB, KOTOpPble paccMaTpuBaloTCs
crneumnanucTom YnpasneHus obpasoBaHns B Te4eHMe ogHOro pabodero aHs, crnegyouero
3a [HEeM perucrpaumMm OOKYMEHTOB, Ha NpegMeT OTCYyTCTBMS OOCTOATENLCTB,
YLLEMISOLWMNX UMYLLECTBEHHbBIE W XUMULLHbIE NPpaBa HECOBEPLUEHHONETHUX.

[ns noaroToBkM NocTaHoBEHUss AOMUHUCTPALMKN rOPOACKOro okpyra NepeBo3ckuin o
Bblaave unn o6 oTkase B Bblgaye paspeLleHusi Ha COBEPLUEHNE CAENKN C MMYLLECTBOM
HeCcoBEepPLUEHHONIETHErO  cneumanuct YnpasneHust obpasoBaHUsi MOCfe NPUHATUSA
3asBMEeHNs, OOKYMEHTOB W WX KOMWA TOTOBUT MPOEKT MOCTAHOBMNEHUS WUNU MUCbMa W
nepefaeT ero Ha corrnacoBaHue HayanbHUKY YnpasneHuss obpasoBaHna agMUHUCTpaLnn
ropoAcKkoro okpyra lepeBo3ckuii, Nocne cornacoBaHUs NPOEKT NOCTaHOBMNEHUS (MMCbMA)
nepefaetca Ha nMOAMUCbL [flaBe MEeCTHOro camoyrnpaBfieHust ropoACKOro  OoKpyra
MepeBo3ckun Nnbo nuuy, NCNONHAKLWEMY ero 06493aHHOCTMW.

PesynbtatoMm agMMHUCTPATMBHOM Npouenypbl SABMAAETCA MNPUHATME pPELLUEHUA O
paspeLleHnn Ha coBepLleHne COEeNKM C MMYLLLECTBOM HECOBEPLUEHHONETHEro Un OTKase
B BblJauye paspeLleHus.

MakcumarbHbIN CPOK BbINOMIHEHUS aAMUHUCTPATUBHOW npoueaypbl coctaBnseT 10
pabounx gHen.

3.3.4. Bblgaya 3asBuTENtO MOCTAHOBNEHUA aAMUHUCTPALMM TFOPOOCKOro OKpyra
[MepeBo3ckun 0 NpegBapuUTENibHOM paspelleHMn Ha COBEpLUEHMNE CAENKU C UMYLLECTBOM
HEeCOBEpPLUEHHOMNETHUX UNuM yBedomneHna o6 OTka3e B Bblgade npeaBapuUTENbHOMO
paspeLleHnst Ha CoBepLUEHNE COEMKM C MMYLLECTBOM HECOBEPLUEHHOMETHNX C yKa3aHMEM
NPUYNHBI OTKa3a.

OcHoBaHMeM Ans Havana agMUHUCTPATMBHOW Mpouenypbl SIBMASIETCA U3gaHue
nocTaHoBMEeHNA AAMUHUCTPaUUKM ropoackoro okpyra llepeBo3ckun O npegBapuTeribHOM
paspelleHnn Ha COoBepLUEeHUe COEeNoK C MMYLLeCTBOM HeCOBepLUEHHONeTHUX nmbo ob
OTKa3e Ha COBEpPLUEHNE CAENOK C UMYLLLECTBOM HECOBEPLUEHHOSETHUX.

lMocTtaHoBNeHWe  AOMUMHUCTpaUMM  TOPOACKOro  okpyra  [lepeBo3ckui O
npeaBapuTenbHOM paspeleHnn Ha COBEpLUEHWE CAENOK C  UMYLLECTBOM
HecoBepLleHHONETHUX nMbo o6 oTKa3e Ha coBeplieHMe CcOenoK C  WUMYLLECTBOM
HEeCOBEPLUEHHONETHNX BblAAeTCA He Mno3gHee, YeM 4epe3 nsaTHaguaTb OHeW nocne
perucTpauumn 3aaBneHus Npu ycrnoBuu NpenoCTaBfieHUsl MOMIHOro naketa AOKYMEHTOB.
[MocTtaHoBnNeHne AgMunHUCTpaUMM ropoackoro okpyra lepeBo3ckuin 0 nNpenBapuUTENbHOM
paspelleHnn Ha COBEpLUEHNE COENOK C MMYLLECTBOM HECOBEPLUEHHONETHUX Nnbo o6
OTKase Ha COBEpLUEeHMEe COESIoK C MMYLEeCTBOM HECOBEPLUEHHONETHUX BblgaeTcs nof,
FNINYHYIO POCNUCH 3a8BUTENSA B XXYpHarne yyeTa.



Cneunanuct  YnpaBneHus obpasoBaHus KOHTpONUpyeT  CBOEBPEMEHHOE
npegocTaBneHne OOKYMEHTOB, MOATBEPXAaloWwmX COBepLUeHWe COeriok C MMYLLECTBOM
HEeCOBEPLLEHHONETHUX, Haxo4dALMXCA Nog ONeKon UNu noneyvynmTenscTBoM, nNMbo aeTen,
ocTtaBwmxca 6e3 poaMTENbCKOro nonevyeHus (0 YemM W3BECTHO OpraHy Oneku U
noneynTenbCcTBa), ecnv npu 3TOM 3aTparMBaloTCa npaBa UMM OXpaHseMble 3aKOHOM
NHTEepeChbl yKasdaHHbIX L.

MakcumanbHbI CPOK BbIMOMHEHUST yKa3aHHOW npouenypbl coctaBnsetr 3 paboumx
OHA CO [OHA MPUHATUS peLleHna agMUHUCTpaunen ropoackoro okpyra [lepeBosckuin
Hwxeropoackon obnactu.

IV. ®OPMbl KOHTPONA 3A NMPELOCTABNEHVEM rOCYOAPCTBEHHOMN
YCIYTU

4. Mopsanok OCyLLECTBEHNA TEKYLLLEro KOHTPOs 3a cObnioaeHnemM 1 UCNOfTHEHMEM
OTBETCTBEHHbIMW AOSHKHOCTHLIMWU fiMLAMWN NOSTIOXKEHUA AOMUHUCTPATUBHOIO perfiaMmeHTa
MW VMHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB, YCTaHaBnNuBawwWmMx TpeboBaHus K
npenocTaBNeHUIo rocy4apCTBEHHOM YCAYrK, a Takke MPUHATUEM UMW PeLLEHNN.

4.1. Tekywmi KOHTPOsb 3a cobniogeHnemM nocnenoBaTenbHOCTU ENCTBUN N CPOKOB
MCMOMHEHNA agMWHUCTPaTMBHBLIX Mpoueayp MO MNpedocTaBfieHUo  rocyaapCTBEHHOM
YCNyrn  OCYLLUECTBISAETCA MOCTOSIHHO  HavanbHWKOM  YnpaBneHuss obGpasoBaHus,
OTBETCTBEHHbIM 3a BbINOSIHEHME AAMUHUCTPATUBHLIX OEWCTBUMNA, BXOOAWMX B COCTaB
aAMUHUCTPATUBHBIX Mpouenyp, a Takke nyTeM NpoBeAeHMsI UM MPOBEPOK UCMOSNHEHUS
MYHUUUNANbHLIMU  CIIYXKaLWMMW  NOSTOXXEHUN  AZMUHUCTPATUBHOIO perfiameHTa, MWHbIX
HOPMaTMBHbIX MPABOBbLIX AaKTOB, YCTaHaBnMBawLWMX TpeboBaHMS K NpPeaoCTaBrEHUIO
rocyapCTBEHHOM YCNyru.

[nsa TeKywero KOHTPOMS WCMONb3ylTCSA CBEAEHUd, WMeWasacs ycTHas W
NnUCbMeHHasd nHdopmauus MYyHULUMNANbHbIX cnyxatumx, OCYLLEeCTBASAOLLNX
pernameHTUpyemble 4ENCTBUS.

O cnyyasix ¥ npuynHax HapyweHUs CPOKOB U COoAepXaHus agMUHUCTPaTUBHbIX
npoueoyp OTBETCTBEHHbIE 3@ WX OCYLLECTBMIEHME MYHUUMNANbHbIE  CRyXalume
He3aMeasIMTenbHO MHMOPMUPYIOT CBOMX HENOCPEOCTBEHHbIX PYKOBOAUTENEW, a Takke
NPUHUMAOT CPOYHbIE MEPBI MO YCTPAHEHNIO HAPYLLEHWA.

MyHuuMnanbHble criyalwue, okKasblBalolwpne rocygapCTBEHHYHO YCIyry, HecyT
OTBETCTBEHHOCTb 3a COOMAEeHME CPOKOB M nopsigka pPacCMOTPEHUst 3asiBEHUA U
npegocTaBneHns MHpopmMaunmn, 4OCTOBEPHOCTb U MOMHOTY CBEAEHUN, NpefocTaBnaeMblX
B CBSA3M C OKasaHMEM TrOCydapCTBEHHOM YCNyrn, B TMOPSiAKE M Ha YCIOBUSX,
yCTaHOBIEHHbIX 3aKoHogaTenscTBOM Poccuinckon denepaumn.

4.2. lMopsagok M NepuoanYHOCTb  OCYLLECTBNEHUA MNAaHOBbIX W BHEMNMAHOBbLIX
NPOBEPOK MOSTHOThLI U KayecTBa NpefoCcTaBfeHns rocygapCTBEHHON yCryrn, B TOM Yucne
nopsgok uM  GOpMbl  KOHTPONMS 3@ MNOMHOTOM M KAa4yeCTBOM  NpeaocTaBrieHUs
rocygapCTBEHHOW YCNyriu.

KoHTponb 3a MONHOTOM M Ka4yeCTBOM MpefoCTaBNEeHUs rocyaapCTBEHHOW YCryru
BKNOYaeT B cebs npoBedeHMe MNfaHOBbIX W BHEMMAHOBbLIX MPOBEPOK, BbISIBIEHME W
yCTPaHEHME HapyweHU npaB 3asiBUTENEen, pacCMOTPEHUe, TMPUHATUE peLleHun WU
NnoaroTOBKY OTBETOB Ha obpalleHust 3asiBUTenemn, copepxawue >kanobbl Ha pelueHus,
aencteus (6esgencrame) AOMKHOCTHBIX MWL

lMepnogMyHOCTL NPOBEOEHMST NPOBEPOK YCTaHaBNMBAETCs 3aMecTuTenem rnasbl
agMuHMUCTpaumMm  ropoackoro  okpyra  [llepeBo3ckui  Hwkeropoackon — obnactw,
HavanbHMKOM YnpaBneHnsa obpa3oBaHus.

Mpn noctynneHnn B YnpasneHue obpasoBaHus obpalleHuin (3asiBneHuin, xanoob)
rpaxgaH W nuMceM oOpraHusauui, B KOTOPbIX cogepXaTcs CBeOeHUst O HapylleHuu
AOSMKHOCTHBIMWU NMuaMn AAMUHUCTPATUBHOIO perflameHTa, no rnopyyeHuto 3aMectuTenst
rmaBbl AOMWHUCTpPaAUMM TFOpPOACKOro okpyra [lepeBo3ckui, HayanbHUKa YnpaBneHus
obpasoBaHns, NPOBOAUTCA BHEMMAHOBAsA NPOBEPKA AEATENbHOCTU AOIHKHOCTHbIX ML,



4.3. OTBETCTBEHHOCTb MyHMUMMAmNbHbIX CRyXawux 3a peweHns W OedCTBUS
(6espenictBne), npuvHMMaemble (OCyLLECTBNSieMble) UMW B XOA4e NpenocTaBieHus
rocyfapCcTBEHHOU YCnyru.

Mo pesynbTatam npoBedeHHbIX MPOBEpPOK, B Crlydae BbISBEHUS HapyLleHUN
cobnogeHna NOMnoXeHWn HacToawero AOMUHUCTPATUMBHOIO perfliameHTa U UHbIX
HOPMaTUBHbIX MPAaBOBbLIX aKTOB, YyCTaHaBNMBaKLWMX TpebOBaHUA K NpPeaoCTaBEHUIO
rocyaapCTBEHHOM YCIyrn, BUHOBHbIE MYyHUUMNAmNbHbIE CryXallue HecyT nepCoHanbHYH
OTBETCTBEHHOCTb 3a peweHna wn  gencteua  (6esgenctene), NpPUHUMaeMble
(ocywecTBnAemble) UMK B Xo4e NpeaoCcTaBneHns rocygapCcTBEHHOW yCryrn.

lMepcoHanbHas OTBETCTBEHHOCTb MyHWUMNANbHbLIX CrAyXaluX, OTBETCTBEHHbLIX 3a
npegocTaBneHne rocyaapCTBEHHOM YCIyru, 3akpensiseTca B AOSHKHOCTHbLIX MHCTPYKLUNAX.

4.4. NonoxeHus, xapakTepuayowmne TpeboBaHnsa K NopsaKy U dhopMam KOHTPONs 3a
npegocTaBneHMeM roCydapCTBEHHOM YCIyrn, B TOM 4MCIie CO CTOPOHbI rpaxnaH, ux
obbeanHEHUN 1 opraHM3auni.

KoHTponb 3a npefocTaBneHMeM rocyapCTBEHHOM YCIyrn, B TOM YMCIie CO CTOPOHDI
rpaxgaH, nx obbeauHEeHUn N opraHu3auun, OCyLLLEeCTBASETCS NOCPEACTBOM OTKPbLITOCTU
AEATEeNbHOCTM  aAMUHUCTpaUUKM ropogckoro okpyra [lepeBosckun wn  YnpasneHus
obpas3oBaHNa Npu NpedocTaBfeHUN TrOCYAapCTBEHHOM YCIyru, MOMyYeHUs MOJSTHOM,
aKTyanbHOW N OOCTOBEPHOW MHOpMaUUK o0 nopsigke npeaocTaBfieHUst rocygapCTBEHHON
yCcryrm n BO3MOXHOCTU pocyaebHoro paccmoTpeHusa obpalueHun (kanob) B npouecce
NoJsTly4eHusi rocyaAapCTBEHHOM YCyru.

V. IOCYOEBHbIN (BHECYOEEBHbLIV) MOPAOOK OBXANOBAHNA PELLEHN
N OENCTBUW (EESOENCTBKA) OPIFAHA, MPEOOCTABNAIOWEIO
FOCYOAPCTBEHHYHIO YCNYTY, A TAKXKE OOMKHOCTHbIX JINL,
MYHULUUWIMAJTIBHBIX CITY>KALLNX

5.1.3agaButenn nmeloT npaBo 0b6paTUTLCA C XKanobon Ha peleHuss U OercTBUus
(6e3pencTBmne) opraHa, NpPeaocTaBnAOLWEro roCy4apCTBEHHYK YCryry, OOMMKHOCTHOIO
nuua opraHa, npedocTaBnfaloWero rocygapCTBEHHYH — yCrnyry, rocyaapCTBEHHOro
Cryallero B opraH, NpeocTaBnAoOWNA FOCYy4apCTBEHHYIO YCIyry.

Xanobbl Ha pelleHus, NPUHATbIE PYKOBOAUTENEM OpraHa, NpeaocTaBnALEro
rocydapCTBEHHYIO YyCrnyry, MOAalTCA B  BbIWECTOAWMA oOpraH  (BblLECTOoALWEeMY
AOMKHOCTHOMY Nuuy).

5.2.3aaButenb BNpase obpaTuTbCs € xanobown, B TOM Yncne, B Creayowwmx cnyyasx:

1)HapylweHMe Ccpoka permctpauuMuM 3anpoca 3asBuTens O npefocTaBreHumn
rocyaapCTBEHHOWN YCNyru;

2)HapyLLeHne cpoka NpeaocTaBeHns rocyaapCTBEHHON yCnyru;

3)TpeboBaHne y 3asBUTENS OOKYMEHTOB uUnn mHdopmaumm nnbo OcCyLLECTBEHUS
AENCTBUWA, NpeacTaBfeHne WnM  OCYLECTBIIEHME KOTOPbIX HEe NpeaycMOTPEHO
HOpMaTMBHbIMM  MpaBoBbiMM  akTamn  Poccuinckon  degepaumn, HOPMaTUBHBLIMU
npaBoBbIMK akTamn Hwxeropoackon obnactn Ans npefocTaBneHus rocyaapCTBEHHOM
yCnyru;

4)oTka3 B npuvemMe [OOKYMEHTOB, MpeaoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMW  MNpaBoBbiMW  akTamu  Poccuirckon  depepaunn, HOpPMaTUBHLIMU
npaBoBbIMX akTamu Hwxeropoackon obnactn Ans npenocTaBneHust rocyaapCTBEHHOM
yCnyru, y 3asButens;

5)oTka3 B npegocTaBneHMn rocyqapCTBEHHOM YCRyrn, €Crnv OCHOBAaHWSA OTKasa He
npeaycMoTpeHbl heaepanbHbIMU 3aKOHAaMU U NMPUHSTBIMUA B COOTBETCTBMM C HUMWU UHBIMMA
HOpMaTMBHbIMW  MNpaBoBbiMW  akTamu  Poccurckon  ®depepaunn, HOpPMaTUBHLIMU
npaBoBbIMK akTammn Huxeropoackom obnactu;

6) 3aTpeboBaHWe C 3asBUTENA MpPUM NPEeSOCTaBMEHMM FOCYAAPCTBEHHOM YCNyru
nnatbl, He MNpPeayCMOTPEHHONW HOPMAaTMBHbLIMW MNPaBOBbIMM akTamu Poccumnckon
depepaumm, HopmaTMBHBIMM MPABOBLIMU akTamu Huxkeropoackon obnacrtu;



7) 0TKa3 opraHa, NpefoCTaBnsaLWero rocyaapCTBEHHY YCNyry, JOIMKHOCTHOroO nuua
opraHa, NpefoCTaBMISIOWEro rOCyAapCTBEHHYKO YCRyry, B WCMPaBleHUN AONyLLEHHbIX
one4yaTtok M OwWMOOK B BblAaHHbIX B pes3ynbTate NpeaocTaBNeHns rocyaapCTBEHHON
yCnyru AOKyMeHTax Nmbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TakUX UCMPaBneHWI;

8) HapyweHue cpoka wnu nopsgka Bbligadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBnNeHNs rocygapCTBEHHON UM MyHULMNANbHOW YCIYIu;

9) TpeboBaHve y 3asBUTENd Npu NPefocTaBfeHUn rocygapCTBEHHOW YCnyru
AOKYMEHTOB MM uMHGOpMaumm, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBanucb npu nepBoHavyanbHOM OTKase B npueme AOKYMEHTOB, HeobxoauMblx O5s
npeaocTaBneHnsa rocygapCTBEHHON YCNyru, 3a UCKITIOYEHNEM cryvaeB, NpesyCMOTPEHHbIX
nyHKTOM 4 yactn 1 ctatbmn 7 HacTosiwero ®enepansHoro 3akoHa ot 27 nonsa 2010 roga Ne
210-93 "O6 opraHusaumm npeaocTaBreHns rocyaapCTBEHHbIX N MyHUUMNANbHbIX yCnyr";

10) npuocTaHOBNEHNE NpeaoCTaBNEHNSA roCyAapCTBEHHOM YCIyrn, eCrnv OCHOBaHWS
NPUOCTAHOBMEHNS He MpeaycMOTpeHbl edepanbHbiMM  3aKOHaMW U NPUHATBIMA B
COOTBETCTBUM C HUMMU WHBIMW HOPMATUBHBIMW MpPaBOBbIMW akTamMyn Poccuiickon
denepaumm, 3akoHaMM M MHbBIMM HOPMATMBHbLIMK NPaBOBbIMKM akTaMu Huxeropoackom
obnactu.

5.3.Kanoba nopaetca B nNUCbMEHHOW opme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM hopme.

XKanoba moxeT 6bITb HanpasneHa No noyTte, C UCNOSIb30BaHMEM UH(OPMAaLNOHHO-
TenekoMMyHUKaLUMOHHON ceTu "WHTepHeT", oduumanbHOro canta agMuHUCTpaumm
ropoackoro okpyra [lepeBosckun B ceTn WHTepHeT, canTa rocygapCTBEHHOM
MHopMaunoHHon cuctembl Hwxkeropogckon obnactn "EgvHein  UHTepHeT-nopTtan
rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr (dyHkunin) Hmxkeropoackon obnactun”, a Takke
MOXET ObITb MPUHATA NPU FINYHOM NpPUEME 3aaBUTENS.

5.4 XKano6a gomkHa cogepxarb:

1)HanmeHoBaHMe  opraHa, nNpPeaoCTaBMSAOWErO  FOCYyQapCTBEHHYO  yChyry,
OOIMKHOCTHOMO Nuua opraHa, npefoCTaBsAoWero rocygapCTBEHHYO ycnyry, Jmbo
rocygapCTBEHHOro  cryxaulero, peweHna wn genctena (6e3gencrTBme)  KOTOpPbIX
obxanytoTcs;

2)pamunuio, uUMs, OTYeCTBO (nocrnegHee - MNpPU HanmuMyuu), CBedEHUA O MecTe
XUTenbCTBa 3asBUTENdA - uanyeckoro nuua nmbo HammeHoBaHWe, CBEAEHUA O MecTe
HaXOXOeHUA 3asBUTENS - LOPUAMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM MoYTbl (MPYM HanNM4yMM) U NOYTOBLIN agpec, No
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3)cBegeHna o6 obxanyembix pelleHusax wu  gencteusax (6es3gencrteumn) opraua,
npefoCTaBNSALWEro  rocygapCTBEHHYH  YyCryry,  OO/PKHOCTHOMO  fiMua  opraHa,
npeaoCcTaBnALLEro rocyaapCTBEHHYH YCnyry, Nnbo rocyaapCTBEHHOIO CryXaLlero;

4)0oBoAbl, Ha OCHOBaHUW KOTOPbLIX 3asiBUTENlb HE COrfaceH C peLlleHneM U
pencrtemem (6esgenctBnemM) opraHa, npenoCTaBSAKOLWEro roCyaAapCTBEHHYK YCryry,
OOIMKHOCTHOIMO Nuua opraHa, nNpegocTaBrisoWeEro rocygapcTBeHHyo yenyry, nnbo
rocy4apCTBEHHOro crnyxatlero. 3assurenem mMoryT 6biTb NpeacTaBneHbl JOKYMEHTbI (Npu
Hanu4mMn), noaTBEpPXKaaoLmMe AOBOAbI 3asaBUTENS, NMMOO UX KONWUN.

5.5.Kano6a, noctynueLuasn B YnpaBneHue, NOANEXNT PaCCMOTPEHNIO AOMKHOCTHbIM
NNLUOM, HageneHHbIM NOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, B TedeHne naTtHaguatu
pabounx OHEN CO OHA ee perncTpauuun, a B cnyyae obxanoBaHusi OTkasa YnpasrneHus,
OOIMKHOCTHOMO nuua  YnpaeneHus, B nNpuemMe [JOKYMEHTOB Yy 3asBuTens nubo B
ncnpaBneHnn AonyLeHHbIX OneYyaTok 1 oWnboK nnm B criyyae obxkanoBaHUA HapyLLeHWs
YCTaHOBMEHHOIO CPOKa TaKMX MCMpaBieHUn - B TeyeHne NaTu paboumx OHewm co OHA ee
perncTpauumn.

5.6.NNlo pesynbTatam paccMOTpeHUs >xanobbl YnpaBrneHue npuHUMaeT OAHO U3
cnegyowmnx peLleHun:

1) ynoBneTBopsieT xanoby, B TOM 4ucre B popmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpaBneHnsa JonyLweHHbIX YNpaBneHMeM oneyvyaTok u owmnboK B BblAaHHbIX B pe3yrbTaTe



npeaocTaBneHnsa rocyaapCTBEHHOW YCryrM JOKYMEHTax, Bo3BpaTa 3asaBUTENO AEHEXHbIX
CpeacTs, B3WMaHuWe KOTOPbIX He MpeayCMOTPEeHO HOPMaTUBHbIMM MPAaBOBbIMU aKTammu
Poccuinckon ®epepaummn, HopMaTUBHbIMK NPaBOBLIMK akTamun Hwxkeropogckon obnactu,
MYHUUMNANbHLIMU NPaBOBLIMW akTamMu, a Takke B UHbIX hopMax;

2) oTKa3blBaeT B y4OBMETBOPEHNN Kanobbl.

5.7.B cnyyae npusHaHus >kanoObl noanexawien yaooBnNeTBOPEHUMIO B OTBeETE
3aaBuTeNto, JaeTca  uMHoOpMauuMss O  OENCTBUAX, OCYLLECTBIISIEMbIX  OpraHom,
npegoCcTaBNALWUM rocyaapCTBEHHYIO YCIyry, B LeNnsxX He3amMeanuTenbHOro ycTpaHeHns
BbISIBNIEHHbIX HapyLUEeHU NPW OKa3aHUW rocyfapCTBEHHOW YCMyru, a Takke NPUHOCATCA
N3BMHEHUS 3a AOCTaBneHHble HeyoobcTBa U yKasblBaeTcs MHopmaunsa O ganbHEenWwmx
AENCTBUSIX, KOTOpble HeobOXOAMMO COBEpPLUNTb 3asiBUTENO B LEnsx MofnyyYeHus
rocyapCTBEHHOW YCNnyru.

5.8. B cnyyae npusHaHuna kanobbl He nognexaiien yooBneTBOPEHUIO B OTBETE
3aABUTENIO, JAKTCH apryMeHTUPOBaHHbIE PA3bACHEHNSA O NPUYMHAX NPUHATOrO peLleHns,
a Takke MHopmaunsa o nopsake o6XxanoBaHNA NPUHATOrO PeLLEHMS.

5.9.He nosgHee pOHA, cnegylowero 3a AHEM MNPUHATUA peLleHusl, yKa3aHHOro B
nyHKTe 5.6 HacToswero agMMHUCTPATUBHONO perfameHTa, 3asiBUTesnto B MNUCbMEHHOM
dopmMe M MO XKenaHuw 3aaBUTENs B ONEKTPOHHOM  doopme, HanpasnsieTcs
MOTMBUPOBaHHbIA OTBET O pe3yribTaTax pacCMOTPeEHUs Xanobbl.

5.10.B cnyyae yctaHOBNEHUs B XO4e UM NO pesynbTaTtaM pacCMOTPeHMUs Xanobbl
NPU3HaAKoOB coOCTaBa aAMWHUCTPATUBHOIO MNPaBOHAPYLUEHUS WK NPEeCTynreHus
OO/MKHOCTHOE  NUUO, HafeneHHoe MOfIHOMOYMSMU MO PacCMOTPEHUo  xanob,
He3amMea IMTenbHO HanpaBnsaeT UMeloLLMecs MaTepuarbl B opraHbl NPoKypaTypsbl.



MpunoxeHne 1
K aAMUHUCTPATUBHOMY perfiaMeHTy

BITOK-CXEMA
NOCNENOBATENLHOCTW AEVICTBUM MPU MPEAOCTABIIEHN
FOCYAAPCTBEHHOW YCNYT

Mpuem n perncTpauusa 3asBneHns 1 npunaraembix K Hemy JOKYMEHTOB — B
TeyeHne 15 MUHYT

A

dopmMrpoBaHue 1 HanpaBrieHne MeXBeLOMCTBEHHbIX 3aNpoCcCOB B OpraHbl, y4acTByloLLune
B NpefocTaBneHnn rocygapCTBEHHON yCnyrn — B TedeHne 3 paboumx gHen

A 4

PaccmoTpeHne 3asiBNeHns N NpUHSTUE pPeLLleHnst O pa3peLLeHn Ha COBepLLEHME COENKN C
UMYLLLECTBOM HECOBEPLUEHHONETHErO NN OTKa3e B Bblaaye paspelleHns — B Tedenne 10
paboumnx gHen

A\ 4 A 4
EcTb ocHOBaHMA ons oTkasa HeT ocHoBaHuK angd otkasa
A\ 4 A\ 4
MoaroToBka u cornacoBaHue yBegomneHuns ob MoaroToBka u cornacoBaHue
OTKa3e Ha coBepLUeHne CAENOK C MMYLLECTBOM NOCTaHOBMEHUS aAMUHUCTpaLnn
HEeCOBEpPLLEHHOMNETHMX C 060CHOBaHNEM ropoackoro okpyra NepeBo3ckui
NPUYNH OTKa3a — B TeveHne 3 paboumx gHen Hwxeropoackon obnactum o

npeaBapuUTEenbHOM paspeLleHnn Ha

COBEpLUEHNE CAENOK C MUMYLLECTBOM

HECOBEPLLEHHONMETHMUX - B TeYeHue 3
pabounx gHewn

A 4 A 4

Bblaava yBegomneHus un Bblaaya konum noctaHoOBMEHUS
BO3BpaT 3aABUTENIO agMWHUCTPaLUKN ropoacKoro
OOKYMEHTOB — B TeyeHue 3 okpyra [lepeBo3ckumn
pabounx gHen Hwxeropoackon obnactu

3aaBUTENIO - B TeYyeHme 3
pabouunx gHen




lNpunoxeHne 2
K agMUHUCTPATUBHOMY perfameHTy

[(MaBe MeCcTHOro camoyrnpasneHus
r.o.lNepeBo3ckun Hwmxeropoackom obnactu
H.M.TpyHuHON
(®.M1.0. nonHocTbIO)

nacnopT cepuu Ne
BblOaH

npoxueatoLLero (en) no agpecy:

Ten.
3asBlieHue.
Mpowly paspewmnTb COBEpLUEHME COENKN Kynnn-npoaaxm -KOMHaTHOW KBapTUPBbI
(obwasa nnowaab KB.M;  Xwunas nnowagb KB.M),
pacrnonoXXeHHoM no agpecy:

M paTb cornacnme Moen HecoBeplleHHoneTHemy pebeHky (P.M.0. nonHocTblo, AaTa
pOXAEHNS)
Ha npodaxy __ gonu B npase obwien JoneBOoM COOCTBEHHOCTM Ha BbllUeyKa3aHHYHO
KBapTUpy, MpuvHagnexawyr MHe, MOUM HeCOBEPLUEHHONETHUM aetam  (®.1.0.
MOMHOCTbLIO,  AaTbl  poxaeHwsl),  (ykasaTb  AOPYrMX  COCOOCTBEHHWKOB,  €Cru
nMeroTcs)

Ha npaBe oOwen goneBon COOCTBEHHOCTM (CBMAETENLCTBA O rOCYAApPCTBEHHOM
]

perucTpauuu npasa cepuu Ne or" ' r.)B
CBSA3U C NpUobpeTeHNEM HOBOIO XXMUOro NOMELLEHUS.

Cornacme BCex 3aWHTEpPEeCOBaHHbIX IvL  UMeeTcH, XUNUHbIEe  npaea
HEeCOBEpPLLEHHOMNETHErO He yLeMnawTcs, a NMYLLLECTBEHHbIE npasa
HecoBepLUEHHOSIETHEro (D.N.0., Jata
pOXOeHus) ,
OynyT obecneyeHsbl nepeyvncrieHMeM BbIPYYEHHOM OT MPOAaXu KBapTupbl B

COOTBETCTBYHOLlEM [JOofne Ha CcYyeT MO  BKMagy  HecoBepleHHornetHero  Ne
Ob64asyiocb npeacTaBUTb KOMUKM  OroBopa  Kynnuv-
npoaaxu, CBWOETENbCTBO O Hacneacrtee - Aonsa KeapTupbl (CBUMOETENbCTBO O
rocygapCTBEHHOW perncrpaumm npasa) Ha "
AOKYMEHTOB, MOATBEpXAatolmnx nepevncrieHne OeHeXHbIX CpefCcTB Ha cYyeT Mo Bknagy
HecoBepLUEHHOSIETHEro, B YCTaHOBNEHHbIN Poccnnckon dpegepaumen Cpok.

" " 20 . Mognuck




